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Pazgen |. OBLIUE NOJIOKEHUSA
1. [Ipeamer peryjaupoBaHusi

AJZIMUHUCTPATUBHBII perjlaMeHT Npel0CTaBICHNs MyHULIUIIAIbHON yCIyry (Janee —
aJIMUHUCTPATHBHBIM periameHT) «PaccMoTrpenune oOpamenuii rpaxnaan Poccuiickoii
Qenepanuny (Jajee — MYyHUIUNANbHAs yciayra) pa3paboTaH B ILEJAX IOBBILICHUS
pEe3yJbTaTUBHOCTY U KAauyecTBa, OTKPBITOCTH M  JIOCTYIHOCTH  IPENOCTABIICHUS
MYHUIUNAIBHON YCIYTH MO PACCMOTPEHUIO MPEAJIOKEHUN, 3asiBIICHUI U ka0l rpax/aH B
OopraHax MECTHOTO CaMOYIpAaBJICHHUS MYHUIUNAIbHOrO oOpa3oBaHus «lloHWHCKOE» WM
yCTaHaBJIMBAET OCHOBHBIE TPEOOBAaHUS K OPraHU3al[Ml paCCMOTPEHMs 0OpallieHUH Ipax/iaH,
a TaKkyKe IpaBUJIa BEICHUS JIEJI0IPOU3BOJICTBA 110 OOPAILEHUSAM IPAXKAAH, OIPEIEIISET CPOKH
U TI0CJIEZ0BAaTEIbHOCTh JEHCTBUM (aJIMUHUCTPATUBHBIX MPOLEAYpP) NPHU OCYLIECTBICHUH
MOJTHOMOYHH 110 PAaCCMOTPEHHIO 0OpaIeHI Tpak/IaH.

AJZIMUHUCTpPATHBHBIN periaMeHT HalpaBieH Ha BBIABICHHE M IIPECEUCHUE 3JI0YIO-
TpeOJIEHUI CO CTOPOHBI AOHKHOCTHBIX JHI] JHO0 ()aKTOB MTHOPUPOBAHMUS, Oe3nelcTBUS
JIOJDKHOCTHBIX JIUIL ITPU PACCMOTPEHUHU OOpaIlleHui rpax/iaH.

J1114 1enei HacTOSIIEro PeriiaMeHTa UCTIOIb3YIOTCS CIIEAYIONINE TEPMUHBI:

3asiBUTEb - TPAXKIAHWH WJIA KOJUICKTHB, HAIPaBUBIIUK OOpalleHHe B OPraHbI
MECTHOT'O CaMOYIIPABJICHHUS 32 MPEJOCTABICHHEM MYHUIIMIAIBHON yCIyrH, BBIPAXKEHHOE B
YCTHOH, MUCBMEHHOH WIIM 3JIEKTPOHHOH (opMme;

o0pameHue TrpaxkIaHuHAa  (1ajee  oOpalmieHue) -  HamnpaBJICHHbIE B
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CAMOYIPABJICHUS WA JOKHOCTHOMY JIHILY
MUChMEHHBbIE TPEIJIOKEHUE, 3asBICHHE WU JKajo0a, a Takke YCTHOe oOpalieHue
rpakJaHWHA B  TOCYJApCTBEHHBI  OpraH, OpraH MECTHOTO  CaMOYIPAaBIICHHUS;

NnpeaioKeHHe - PEKOMEHJalus TpaXJaHWHA IO COBEPILIEHCTBOBAHUIO 3aKOHOB U
WHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, JIEATEILHOCTH TOCY/IAPCTBEHHBIX OPTraHOB U OPTaHOB
MECTHOTO  CaMOYMpAaBIEHUS, PA3BUTHIO OOIIECTBEHHBIX OTHOIICHHWH, YIy4IICHUIO
COIMATbHO-9KOHOMUYECKON U UHBIX chep AeATEIHHOCTH rOCyapCcTBa U OOIIECTBA;

3asiBJieHMe - Tpock0a TpakJaHWHA O COJEHCTBUM B  pealnu3aliil  €ro
KOHCTUTYIITMOHHBIX TPaB M CBOOOJ WM KOHCTUTYIIMOHHBIX TPaB M CBOOOJ JPYrux JIUII,
aub0 CcooOIIeHHe O HApYyIIEHWH 3aKOHOB W HWHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB,
HEJIOCTaTKOB B PabOTE OpPraHOB MECTHOTO CaMOYIPABICHUS U OJDKHOCTHBIX JIHII, JIUOO
KpUTHKA JIESITEIbHOCTU YKA3aHHBIX OPraHOB M JIOJKHOCTHBIX JIUIL;

’an00a - npocrda rpaklaHnHa O BOCCTAHOBJIEHMM WJIM 3alIUTE €ro HapylIIEHHBIX
mpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB JHOO MpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB
JIPYTUX JINII,

KOJJIEKTHBHOE o0pamieHue - oOpaiieHue AByX U Oojee rpakjaaH Mo oomemy s
HUX BOIPOCY, a TakXkKe oOpalieHne, NPUHATOC HA MHUTHUHTE WM COOpaHMH TyTeM
roJ0coBaHus (MOAMMCAHHOE HHUIIMATOPAMHU KOJUIEKTUBHOTO OOpaIleHHsI) UK TTyTeM cOopa
TTOITHCEH,

MOBTOPHOE o0paulenue — oOpaiieHue, MOCTYIHBIIEe OT OJHOTO M TOTO K€ 3asABHUTENS IO
OOHOMY U TOMY K€ BOIIPOCY, €CJIM CO BPEMCHHU 1TOAAa4YU IIEPBOr0 06pa1ue1—11z1;1 HCTCK YCTaHOBJ'IeHHHﬁ
HaCcTOAIIUM A,Z[MI/IHI/ICTpaTI/IBHBIM PErIIaMCHTOM IJId paCCMOTPCHHA CPOK HJIM KOTAa 3adBUTCIIbL HC
COTJIaCCH C MPUHATBIM 110 €TI0 06pameHH}0 PEUICHUEM.

AHOHHMHOEe ofpamieHue — oOpaiieHue, HEe COJEpXKaIlee CBEIACHHM, MO KOTOPHIM MOYKHO
YCTAaHOBUTDL JIMYHOCTDH 06paTI/IBIHeI‘ 0Cs T'pa’kAaHWHA, B TOM YUCJIC €TI0 MCCTO KUTCJIbCTBA.

2. Onucanue 3asiBUTeJIEH



3asBUTENAMU, UMEIOIMMHU IIPAaBO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuy HanpaBIATh OOPALEHUS B OPraHbl MECTHOIO CaMOYINPaBJICHUS MYHHIIMIANb-
Horo oOpazoBaHus «lloHHHCKOe», sSIBIIAIOTCS rpaxnaane Poccuiickoit @enepanuu, a Takxke
MHOCTpaHHbIE TpakAaHe M Juua 0e3 TIpaxJaHcTBa JHMOO HX  YIOJIHOMOYEHHBIE
IIPEACTABUTEIIH.

3. HOpﬂ)IOK I/IH(l)OpMI/IpOBaHHﬂ 0 nMpeaoCcraBjJICHUN MyHHHHHaHBHOﬁ yaiayru

Wudopmanuio 0 NpeocTaBICHUH MYHHLUNAIBHOW YCIYTM MOXXHO MOJIyYUTHh B
AJIMUHUCTpAUU MyHULIMTIANBHOTO 00pa3oBanus «[lonuHckoe» (nanee — AAMUHHUCTpAIHS),
PAacIIoIOKEHHOH 10 aJipecy:

427612, Y amyprckas PecnyOiuka, ['1a3oBckmit paiioH, c.ITonuno,
yi.Kommynansnas,n.7.

DnexrpoHHsIi aapec: E-mail: mo-poninskoe@yandex.ru.

CnpaBounslii Tenedon: (341-41) 97-125.

AIMUHHUCTpAIUsi  OCYLIECTBISIET NpUEM JOKYMEHTOB Ui  MIPEIOCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH B COOTBETCTBHH CO CIEAYIONNM rpad)ukoM paboThl:

[MouenenpHuK - [TaTHHIIA 8.00 — 16.00 (nepepswia 12.00 — 13.00)
Cy606oTa, BOCKpeceHbe, Mpa3THUYHbIC | BbIXOAHbIEC THU
JIHU

I'padux nuyHoro mpuema rpaxaaH [aBoili MyHHIIMIAIBHOTO OOpa30BaHU
«ITonnHCKOE» (Manee — I'maBa moceneHus): kaxaas narauna ¢ 14.00 gac 1o 16.00 gac.

3anuch Ha JIMYHBIA MPUEM OCYILECTBISETCS B COOTBETCTBUU C Irpa@uKoM padoTh
Anmvunnctpanuu 1o Tenedonam (34141) 97-125.

Nudopmanus o mMecte HaXOXICHHS, rpaduke padoThl U CIpPaBOYHOM TeiedoHe
OpraHOB MECTHOTO CaMOYIIPAaBJICHUS, MOPSAIKE HCIOIHEHUS MYHUIIMNAIBHON (QYHKIMH
pasmMeniaercs B HH(GOPMAIIMOHHO-KOMMYHHUKAITMOHHOHN ceTn «HTepHEeT»:

- Ha EagmHoM moprane TrocyAapcTBEHHBIX U MYHUIUMOANBHBIX  YCIYT
(http://www.gosuslugi.ru);

- Ha Iloprame TOCYIapCTBEHHBIX ¥ MYHUIMNAIBHBIX YCIYyT Y IMYypTCKOM
Pecniyonuku (http://www.mfcl8.ru) ,

- Ha OUIIMAILHOM TOpTajie MyHULIUIIATHLHOTO 00pa3oBanus «I ma30Bckuil paiioH» B
pazaene «MO «Ilonunckoe» (nanee — moptan ['masosckoro paitona) (http://glazrayon.ru).

Kpome Toro, Ha moprane ['mazoBckoro paiiona B pazaene «MO «lloHuHCKOE» B
noapasene «AamunuctpatuBHas pedopmay (http://glazrayon.ru/about/adm_reforma/funkcii/)
pa3MeriaeTcs TEKCT HACTOSAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

IlucbMeHHBIE OOpalieHusi TrpaxJaaH C JJAOCTaBKOM M0 IMOYTe WIH KypbepoMm
HANpaBIIAIOTCS 1O  anpecy: 427612, Ynamyprckas PecmyOnmka, [ma3oBckuii  paiioH,
c.Ilonnno, yn.Kommynanenas,a.7.

dakcUMIWIbHBIC TMHChbMEHHBIE 00pallleHusl Tpak/laH HaAMpaBISIOTCS TI0 HOMEpY:
(341-41) 97-125.

OOparnieHysi rpakJaH B 2JIGKTPOHHOW (hopMe HaIpaBIISIIOTCSl IYTEM 3aIlOJIHEHUS
crienyanbHOM (opMbl B MHTEpHET-IpUEMHON Ha mopTaie [azoBckoro paiioHa (pasnen
«Ob6pamenus» http://glazrayon.udmurt.ru/feedback/) mnm Ha aapec >IEKTPOHHOW MOYTHI
mo-poninskoe@yandex.ru.

Cnennanuct AQMUHUCTpauu (Jajee - CIELUUAINCT), OTBETCTBEHHBIN 3a IPUEM U
perucTpanuio  oOpaleHuil  TpaxaaH, MPOU3BOJUT  YCTHOE WM  IUCHBMEHHOE
UH(POPMHUPOBAHUE TPAXKAAH O MOPSAKE MPEIOCTABICHUS MYHUIIMITATBHON yCIyTH.
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YcrHOe MHGOPMHUpPOBaHME TPaKIaH MOMKET OCYIIECTBIATHCS JIMYHO WM IO
tenedony. OtTBer Ha TeiaedOHHBIM 3BOHOK JIOJDKEH HAayWHATBCS ¢ HWH(popMmanmuum o
HAaUMEHOBAHMM OpraHa MECTHOIO CaMOYIPABJIEHUS, B KOTOPBIM IO3BOHWI 3asBUTEIb,
damMunuy, MMEHH, OTYECTBE, [JOJDKHOCTH OTBETCTBEHHOI'O JOJDKHOCTHOIO —JIMIIA,
npuHsBmiero tenedoHHbIl 3BoHOK. [Ipu oTBeTax Ha TeneOHHBIC 3BOHKU CIICIHATUCT B
BEXJIMBOU (hopMe HH(POPMUPYET 3asBUTENS 10 HHTEPECYIOIUM €r0 BOIIPOCaM.

IIpu oTtBerax Ha Tene(oOHHBIC 3BOHKM M YCTHBIE OOpaIIeHUs CIEIHATUCT 00s3aH
IPEOCTABIIATh MH(POPMALHUIO 110 CIEIYIOIUM BOIIPOCAM:

- 0 rpauke pabOTHI OPraHOB MECTHOTO CaMOYIPABJICHNUs, TpaduKe JTUIHOTO ITpUeMa
IpaXk/iaH;

- 0 MecTe pasMemeHuss Ha oduuuanbHOM moprtane [71a3oBckoro paiiona
UH(pOPMALUU O IPEAOCTABICHUM MYHUIIUIIAJILHON YCIIyTH,;

- 0 TpeOOBaHMUAX K JOKYMEHTaM, IPEABABISAEMBbIM JJI1 IPEIOCTABICHUS
MYHUIUTIAJIBHON YCIIyTH,;

- 0 CpOKE IPEJOCTaBICHUS MyHULIUIIATbHON yCIyTH,;

- 00 0TKa3e B IPEJOCTaBICHUN MYHULIUIIAIIBHON yCIYTH;

- 0 TeKylIel aIMMHUCTPATUBHON NPOLEAYyPE MyHULUIIAIbHON YCIYTH;

- 0 opsaKe o0kanoBaHus JeiicTBuil (0e31eiicTBUS) U PELIeHUH, OCYIIECTBISEMbIX U
IPUHUMAEMBIX B XO/I€ MPEAOCTaBICHUSI MYHUIIUIIAIIBHON YCIIYTH.

[Ipy HEBO3MOXXHOCTM OTBETUTh HA IIOCTAaBJIEHHBIH BONPOC  HEOOXOAUMO
oOpaTHBIIErOCs IEpPeapecoBaTh K JPYroMy CICHUATNCTY WIH COOONIUTH Tele()OHHBIN
HOMEp, M0 KOTOPOMY OH MOJKET IOJyYUTh MH(POPMALUIO, JTUOO MPEUIOKUTh 00paTUTHCS
INUMCBbMEHHO WJIM 3allMCcaThCsl HAa JIMYHBIA NpueM K [71aBe MyHUIMIANBHOIO 0Opa3oBaHUS
«ITonuHCKOEY.

[TucemenHoe WHPOPMHUPOBAHUE TPaKIaH OCYIIECTBISETCS MYTEM HaMpPaBICHUS
OTBETa MOYTOBBIM OTIPABICHUEM WM 3JIEKTPOHHOM MOYTOH B 3aBUCHUMOCTH OT crocoOa
oOpamieHus 3asBUTENs 3a MH(POpMAaIMed WiIM crocoda JOCTaBKM OTBETA, YKAa3aHHOTO B
NUCbMEHHOM OOpPAIIEHNUH 3asBUTEIIS.

Ha oOpamenuss rpaxnaH, HamnpaBieHHbIE 4Yepe3 HHTEPHET-IPUEMHYI IopTaia
I'mazoBckoro paiiona http://glazrayon.ru/feedback/new.php oreer HampaBnsiercs Ha aapec
AJIEKTPOHHOM MOYTHI, YKa3aHHBIN B (hopMe 0OpallieHus, €cu 3asBUTEIEM HE YKa3aH JApyrou
croco0 JI0CTaBKH.

OcHOBHBIMU TpeOOBaHUSAMH K WH(DOPMHUPOBAHUIO SIBISIOTCA JOCTOBEPHOCTH U
NOJTHOTa NpefocTaBisieMOd HH(pOpMalMM, 4YETKOCTh B  M3JIOKEHUM HMHpOpMaLui,
y100CTBO U IOCTYITHOCTh MOJy4YeHUs] WH(OPMALIMU, HArJIAIHOCTh (OPM IMPErOCTABIAEMON
UH(pOpMaIHU, ONIEPATUBHOCTD.

Pasznen |I. CTAHIAPT IIPEJOCTABJIEHUS MYHUITATAJIBHOM YCJIYTA
4. HaumeHoBaHNEe MYHUIIUIIAJIBHOM yCJIYT'H
Paccmotpenue oOpamenuit rpaxxaan Poccuiickoit @enepanuu.
5. HaumeHOBaHMe OPraHa, Npea0CTABJAIONIEr0 MYHHIMIIAJBHYIO YCIYTy

MynHununanpHas yciayra NpeIoCTaBIseTCs OPraHAMM MECTHOI'O CaMOYIIPaBIICHUS
MYHUIIUNIATBHOTO 00pa3oBaHus «IloHUHCKOEY:
— I'maBoit MmyHununanbHoro oopasosanust «lloHnHCKOEY;
— AJMUHUCTpaIMeld MyHUIMIIAIbHOT0 00pa3zoBanus «IloHMHCKOEY,
— CoBeToM JIenyTaToB MyHHIIUINIaIbHOTO 00pazoBanus «I[loHMHCKOEY.
Jlenonpou3BoOACTBO 1O BCEM OOpAIlIEHUsIM, MOCTYHNHBIIUM B OpPraHbl MECTHOTO
caMOyIpaBJIeHUs ~ MyHULUNanpHOro  obOpa3oBaHus  «lloHumHCKOE»,  OCylIeCTBIsAET


http://glazrayon.ru/feedback/new.php

AIMUHUCTpAIUs MyHUIIUTIATBHOTO 00pa3oBanus «[IoHHHCKOEY.

[Ipu npenocraBieHU MYHUIIUIIATBHOW YCIYTH OpraHbl MECTHOTO CaMOYIPaBJICHUS
OCYIIECTBIISIIOT B3aMMOJCIHCTBUE C OpraHaMH TOCYIJapCTBEHHOM BJIACTU W MECTHOTO
CaMOYTIPaBIICHUS, YUPSKJACHUSIMU M OpraHU3alMsIMHU BCeX (OPM COOCTBEHHOCTH, a TaKKe
rpakJaHaMHU.

[Ipouenypsl B3aMMOAECHCTBUS C YyKa3aHHBIMH OpPraHU3aLMSIMU  ONPEICIISIOTCA
MYHUIUIIAJbHBIMU TPABOBBIMHU aKTaMHM, COTJIAIICHUSIMHU, TPUHUMAEMbIMH B COOTBETCTBUU C
JIEUCTBYIOLIUM 3aKOHOIATEIHCTBOM.

6. Pe3yjbTaTt npeaocraBjieHisi MYHUIIUTIAJIbHOMH yCIYTH

PesynbpraroM TpeOCTaBICHUS MYHHIMIAIBHON YCIYTH 1O PacCMOTPEHHUIO OOpalieHUs
TpaXIaHUHA ABJISIETCA.

— MPUHATHE HEOOXOAMMBIX MEp, HAMPABICHHBIX HA BOCCTAHOBIICHHE U 3aIIUTY
HapYIICHHBIX MIPaB, CBOOO/ M 3aKOHHBIX MHTEPECOB I'PaXIaHNHA;

— OTBET B YCTHOM WJIM MUCbMEHHON (pOopMe rpaklaHUHy Ha BCE MOCTABJIECHHBIE B €T0
oOpalieHur BOIIPOCHI;

— YBEJIOMJICHHE O Tiepeajpecalud OOpalleHUs B COOTBETCTBYIONIMH OpraH WIIH
JOJDKHOCTHOMY JIMIY, B KOMIICTCHLIHMIO KOTOPBIX BXOJIMT pPCLICHHUEC IIOCTAaBJICHHBIX B
oOpallleHuu BOIPOCOB;

—OocCTaBJeHHe oOpaieHusi 0e3 OTBeTa B CIIydasx, MEPEUMCICHHBIX B MyHKTe 11
HAaCTOSIIIETO PErIaMCHTA.

7. Cpoxku npefocTaBjieHus] MyYHMIMIAJIbHON yCJIYru

[IpenocraBienne MyHHIIUNIATBHOW yCIyTM oOcCyliecTBisercs B Teuenue 30
KaJICHJAApHBIX JHEU CO JHS perucTpalui OOpaieHus 3asBUTEIS.

PaccmoTpenue oOpamieHuil rpaxkiaaH, COJAEp)KallMX BOIMPOCHI 3alllUThl IpaB
peO&Hka, cBeieHUss 00 aBapusAX, JAPYIMX UpPE3BBIYAWHBIX CUTYaIUsIX, CBEJICHHUS O
NPOSIBICHUSX KOPPYNIMOHHOTO XapakTepa €O CTOPOHBbl MYHUIMNAIBHBIX CIIY)KalUX
OpraHOB MECTHOI'O CaMOYINPABIEHUS NPOU3BOAUTCA IO PEIIEHUI0 [J1aBbl mHOCeneHUs
Oe30TiarareiabHo.

OOpamenre (B T.4.aHOHMMHOE), B KOTOPOM COJEpXKarcsi CBEICHHUS O
MOJrOTAaBIMBAEMOM, COBEPILAIOLIEMCS WM COBEPUIEHHOM IPOTHUBOIIPABHOM JIESHUM,
MOJJIEKUAT HATPABIEHUIO B IIPABOOXPAHUTEIbHBIE OPTaHbl.

3anpoc, NOCTYNUBIINN U3 OPraHOB I'OCYIaPCTBEHHON BJIACTH WU JPYTHX OPraHOB
MECTHOT'0 CaMOYIpaBJIEHUs, paCCMAaTPUBAIOIIUX OOpallleHue IrpaxkJaH, pacCMaTpUBaeTcsl B
TeyeHue 15 qHel ¢ MOMEHTa ero perucTpanyu.

B cnyuyae HampaBieHus 3ampoca o HpeAoCTaBIeHUH MH(POpMaIUU, HEOOXOIUMOM
JUIsL  pacCMOTpeHHsl  oOpallleHusi, B HWHOW OpraH MECTHOTO CaMOYyIpaBlieHUs,
rOCyJapCTBEHHBIN OpraH WIn JOKHOCTHOMY JIUIY CPOK PACCMOTPEHHS 0OpaIieHUs] MOXKET
OBITH IpOJICH HEe OoJiee yeM Ha 30 THEH ¢ COOTBETCTBYIONIUM YBEAOMIICHUEM IpakIaHUHA.

B cinydae mpoBeneHUs IOMOJHUTENBHOW MPOBEPKH H3JIO0XKEHHBIX B OOpallleHUH
JIOBOJIOB, B T.4. C UCTpEOOBAaHHEM JJOKYMEHTOB U MaT€pHajIOB U3 OPraHOB IOCYAapCTBEHHON
BJIACTH, OPTaHOB MECTHOTI'O CaMOYIIPaBJICHUS, IPYTHX OpPraHu3aluid, CPOK pacCMOTpPEHUs
oOpamieHuss MOKeT ObIThb MpojuleH, HO He Oonee uyeM Ha 30 KaJeHAApHBIX THEH.
VYBenomiieHue 0 MPOJUICHUH CPOKa paccMOTpeHusi oOpaiieHus (IpOMEeXYTOUHBIM OTBET)
OTBETCTBEHHBIH MCIOJIHUTEIb 3a0JIaTOBPEMEHHO HAIMPABIISET 3asIBUTEIIO.

OOparnienue, coiepkaHHE KOTOPOrO HE OTHOCHTCS K IOJHOMOYHSIM OpPraHOB
MECTHOTO CaMOYIPaBIECHHs, B TeUeHHE / THEH CO JHS PErucTpaluy HamnpaBiseTcs s
pPacCMOTpPEHHsSI B  COOTBETCTBYIOIIMH TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYIPABJIEHUS WIHM JOJKHOCTHOMY JIMIlY, B KOMIIETEHLIUIO KOTOPBIX BXOJIUT PELICHUE



MOCTaBJICHHBIX B OOpAIIEHUH BOMPOCOB, C YBEIOMJICHHEM TpakJaHWHA O IMepeaapecariu
ero oopareHusl.

B ciiydae, ecnu rpakJJaHUH CTaBUT PsijI BOIIPOCOB, PEIICHNE KOTOPHIX HAXOIUTCS B
KOMIICTEHIIMM  HECKOJIBKMX  TOCYIapCTBEHHBIX  OpPraHoB,  OpPraHoOB  MECTHOTO
CaMOYTIPABIICHUS WU JOJKHOCTHBIX JIUII, KOS OOpallleHus B TeYCHUE / JHEH CO JIHS €To
pEeTUCTpaIlMd HANpPaBJSIeTCss B COOTBETCTBYIOIIME OPTaHbl WM JIOJDKHOCTHBIM JTUIIAM, B
KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHUE YACTH MOCTABICHHBIX B OOpPAIICHUH BOTPOCOB, C
YBEIIOMJICHHEM TpakIlaHWHa O HalpaBJICHUU €ro OOpalieHUss B COOTBETCTBYIOIIHE
OpTaHH3aIHH.

OO0paienue, B KOTOPOM 00KamyeTcs Cy/Ie0HOe pellieHre, B TeUeHUe / THeH cO JTHS
€ro PEerucTpary HaMpaBIIICTCS TPAKIAHUHY, C Pa3bsCHEHHEM IMOpsIKa O0XKaTIOBaHUS
JTAHHOTO CY/IEOHOTO PEIICHUSI.

B cnyuae, ecnu TeKCT MUCHMEHHOTO OOpaIleHusl HE MOAIASTCS MPOYTESHUIO, OTBET
Ha oOpaleHHe He JaeTcsi, 0 4YeM B TEYCHHE / JHEW CO JIHS PETUCTpanuu oOpaimieHus
CO00IIaeTcs TpakIaHuHY, €CJIN ero (aMUIHSI | TOYTOBBINA apec MOIAITCS MPOYTEHUIO.

OOparenust TpaxkiaH, MOCTYNUBIINE B OpraHbl MECTHOTO CaMOYIIPABJICHUS W3
CPEIICTB MacCOBOW WH(OpPMAIUU, OPraHOB IOJIMUTUYCCKUX TApPTUA M OOIIECTBEHHBIX
OpraHu3aliii ~ paccCMaTpuBarOTCI B MOPSJAKE,  YCTAHOBJICHHBIM  HACTOSIIMM
AJIMAHUCTPATHBHBIM PETIIAMEHTOM.

Penrenust o mpoJIyIeHUU CPOKOB UCIIOJIHEHHUSI, TIepeaipecalui OOpaIieHus B IpyTryro
OpTaHHU3AINI0 TPUHUMAIOTCS [ TTaBOM MOCENCHUS WITH JIUI[OM, €r0 3aMEHSIOIINM.

8. HpaBOBble OCHOBaHHUA IJIA MPEAOCTABJICHUSA MyH]/IIII/II[aJII)HOﬁ yciayru

[IpenocraBiieHne MyHULIUIIAILHON YCIYTU OCYIIECTBIISETCS B COOTBETCTBHUH C:

- Koncturyuueit Poccuniickoit @enepanuu;

- Koncrutynueit Y amyprekoit Pecniyonukuy;

- Kogexcom Poccuiickoit deaepannn 00 aIMUHUCTPATUBHBIX MPaBOHAPYILICHUSX;

- ®enepanbabiM 3akoHOM 0T 27 mronst 2010 roga Ne 210-d3 «O6 opraHuzamuu
IPEOCTAaBIIEHHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»;

- ®enepanbHbIM 3ak0HOM OT 02 mas 2006 roga Ne 59-D3 «O nopsake paccMOTpeHUs
oOpartenuii rpaxknan Poccuiickoit @enepanmmy;

- ®enepanpabiM 3akoHOM OT 06 okTsi0pst 2003 roma Ne 131-d3 «O6 oO6mmx
NPUHIUIIAX OpraHU3aliid MECTHOTO camoyrpaBiieHus B Poccuiickoit denepannny;

- ®enepanpHbiM 3akoHOM OT 27 unrons 2006 roma Ne 152-®3 «O mepcoHallbHBIX
TAHHBIX;

- ®denepanpHpiM 3aKk0oHOM OT 27 utonst 2006 roga Ne 149-03 «O6 undopmarmu,
UH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3alUTe HHPOPMALIUN;

— ®enepanbapiM  3akoHOM oT 27.07.2010 Ne 210-®3 «OO06 opranuzanuu
NPEJOCTABIICHHUS TOCYIAPCTBEHHBIX Y MYHUIIHITATBHBIX YCIYT»;

- @enepanpubiM 3ak0HOM OT 09 deBpans 2009 roma Ne 8-d3 «O6 obecrieueHun
Joctyna K uHGOpMaluu o JEATENbHOCTH TOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYTIPaBIICHUS;

- [locranoBnenunem IlpaBurensctBa Poccuiickoit @enepanuu ot 17.11.2007 Ne 781
«O6 ytBepxknaenuu llonoxeHuss o0 obecriedeHHH OE30MACHOCTH TMEPCOHANBHBIX JTaHHBIX
npu Uux o0paboTke B UHPOPMALIMOHHBIX CHCTEMaX MEPCOHATBHBIX TaHHBIX);

- YcTaBoM MyHHIMIIATbHOTO 00pa3oBanus «I[loHMHCKOEY,

- HACTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

9. UcuepnbIBAOLIUIA IEPeYEHb JOKYMEHTOB,
HEe00XO0IMMBIX B COOTBETCTBHH C 32AKOHOAATEIbHBIMH WJIM HHBIMH HOPMATHBHBIMH
NPaBOBBIMHU AKTAMM /ISl IPEIOCTABJIEHUSI MYHMIMNIAJIbHON yCJIyTH



OcHoOBaHUEM ISl IPEJOCTABIICHUS] MYHULIUITAJIbHON YCIYTH SIBJSIETCS OCTYIUBIILIEE
B OpraHbl MECTHOTO CaMOYIpaBJeHHUs oOOpalleHHe TIpaxJAaHWHA, TPYMIbl TpakaaH
(KOJUTIGKTUBHOE ~ OOpalieHue), WIM  TOCTYIUIEHHE  OOpamieHuss TpakJaHWHA  C
CONPOBOJAUTENBHBIM TUCBMOM M3 OPTaHOB T'OCYJAPCTBEHHOW BJIACTH WM APYIMX OpPraHOB
MECTHOTO CaMOYMIPABJICHUS JUIsl PACCMOTPEHUS 10 MOPYUYEHHUIO, a TAK)KE MUCHbMEHHOE WM
YCTHOE 00palleHue ¢ Mpocb00ii 0 INYHOM IIpUEME.

B nucebMeHHOM oOOpallieHuH TpakIaHWH O00s3aTeNbHO YyKa3bIBAaeT HAMMEHOBAHUE
OopraHa MECTHOTO CaMOYIpaBJeHHs], JIMOO (aMHINIO, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIUIA, JTHOO JOJDKHOCTh. Takke B 00sS3aTeNbHOM IMOPSJIKE YKa3bIBa€T CBOU
dbamunmo, UMs, OTYECTBO (IIPH HAJIMYMU), MOYTOBBIA aJpec, MO0 KOTOPOMY JIOJKEH OBITh
HANpaBJIeH OTBET WJIM YBEJAOMJICHHE O II€PEaJPECOBKe OOpaIeHus, H3JaraeT CyTh
oOpallieHus, CTaBUT MOANKCH U JaTy.

B KOJUIEKTHBHBIX OOpaICHHUSIX YyKa3bIBAIOTCS (aMWINHM, UMEHa, OTY4ecTBa (Mpu
HAJIMYUM) ABYX U OoJjiee Jnull, B T.4. U TOTO aBTOpa, B aJpec KOTOPOIo MPOCIT HANPaBUTh
OTBET.

B cnydae, eciu OT MMEHM TpakJaHWHA B OpPraHbl MECTHOI'O CaMOYIpaBICHUS
oOparaeTcst ero npeacTaBuTeIb, HEOOX0AMMO MPEACTABUTH JOKYMEHTHI, TOATBEPKIAI0IIHE
MTOJIHOMOYHS TIPEICTABUTEIA.

['paxxnanuH BIpaBe NPWIOKUTH K OOpalIeHUIO JOKYMEHThlI W MaTepHallbl B
ANEKTPOHHOU dopMe TUOO HAMPABUThH YKa3aHHBIE JOKYMEHTHI U MaT€pPHAIIbl WM UX KOMUU
B MUCbMEHHOM opme.

['paxknanuH 0pu YCTHOM OOpalieHHH B XOJ€ JIMYHOTO TpHUeMa MPEIbsSBISET
JIOKYMEHT, YJAOCTOBEPSIOIINUNA €r0 JIMYHOCTh, COOOIIaeT (GaMWIHI0, UMs, OTYECTBO, MECTO
JKUTENIbCTBA, CyTh OOpalleHHs, MOYTOBBI aapec, MO KOTOpPOMY €My JOJDKeH OBITh
HaIlpaBJIEH OTBET.

Opranbl MeCTHOTO CaMOYIIpaBJIICHHsS HE BIIpaBe TpeOOBaTh OT TpaxkIaHWHA
MPEIOCTABIICHUST  JIOKYMCHTOB ¥ WH(GOpMAIMd WM OCYIICCTBIICHUS  JICHCTBUH,
MPEAOCTABICEHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMH, PETyJUPYIOIMIMMH OTHOIIEHHUS, BO3HHUKAIOIIUE B CBSI3H C
MPEAOCTAaBIEHUEM MYHUUUIAIBHON YCIYIM, a TakXe IpPEJOCTABICHUS JTOKYMEHTOB H
nH(pOpMaIK, KOTOPbIE HAXOISATCS B PACTIOPSIKEHUH OPTaHOB MECTHOTO CaMOYIIPABIICHUS,
OpraHOB TOCYJAapCTBEHHOM BIJIACTHU, MNPABOOXPAHUTENIBHBIX OpPraHOB B COOTBETCTBUU C
HOPMaTHUBHBIMU NTPaBOBbIMH akTaMu Poccuiickoin Denepanii, HOPMAaTUBHBIMU MTPABOBBIMHU
akTaMu cyobpekToB Poccuiickoit denepanuy 1 MyHUITUTIATBHBIMEU MPABOBBIMU aKTaMHU.

OO0parnenusi, MOCTYNMUBIINE MO0 UHHOPMAITMOHHBIM CUCTEMAM OOIIEro MOJIb30BAHMS,
MOJAJIEXKAT PACCMOTPEHUIO B TMOPSAKE, YCTAHOBICHHOM HACTOSIIUM aJIMHHUCTPATUBHBIM
perIaMeHTOM.

3asiBUTENb BIIpaBe MPEJOCTABUTH MO COOCTBEHHON MHHUIIMATHUBE APYTHUE JOKYMEHTHI
Y CBEJICHMUSI, €CJIH, TI0 €T0 MHEHUIO, OHU OYIyT CIIOCOOCTBOBATH 00jiee OBICTPOMY, MTOTHOMY
Y KaU€CTBEHHOMY IIPEIOCTaBIECHUIO MYHUIIMTAIIBHON YCITYTH.

dopMa MUCHMEHHOTO OOpaleHUsT TPakJIaH MpeJcTaBlieHa B mpuiiokeHUH Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY.

10. UcuepnbiBarommii nepedeHb OCHOBAHMI UIS1 0TKa3a B IpHéMe 10KYMEHTOB,
HCOﬁXO)Il/IMI)IX AJIA IPEA0CTABJICHUA MyHPlIII/IHaJIbHOﬁ YaiIyru

OcHoBaHWii a7 OTKaza B MpuéMe OOpalleHWl TpakKaaH, HEOOXOAUMBIX ISt
MPEAOCTABICHUS OpPraHaMH MECTHOTO CaMOYHIPABJICHHUS MYHUIMOAIbHOW YCIYT'H, HE
MIPETYCMOTPEHO.

11. UcyepnbiBaommii nepevyeHb OCHOBAHUI VIS 0TKa3a
B IIPe10CTaBJIeHHUH MYHUIIUIIAIbHOMN YCJIYyI'H



OcHoBaHHSIMHE TSI OTKa3a B MPEIOCTABICHUN MYHHUIIUITAILHOW YCIIYTH SBISFOTCS:

1) B mucbMEeHHOM OOpaIleHnH He yKa3aHbl (pamMuius, UMsi, OTYEeCTBO (MIPH HATUYNHN)
rpaKIaHWHA, HAIIPABHUBIIIETO OOpAICHHE, €ro MOYTOBBINA aapec, 0 KOTOPOMY JTOJKEH OBITh
HaIfpaBJIeH OTBET. B ciyyae KOJUIEKTUBHOTO OOpalleHus — HEe YKa3aHbl (haMHIIUH, UMEHA,
oTuecTBa (MIPU HATMYMH) OOPATUBIIUXCS JIUII, aJIpec, Ha KOTOPBIH MPOCAT HANPABUThH OTBET;

2) B oOpamenun ooxanyercst cyacOHoe pemienue. JlanHoe oOpaiieHue B TeUeHHUE 7
JTHEH CO JHS PETUCTpPalliy BO3BpAIIacTCS TPakIaHWHY, HAMPaBUBIIEMY OOpalieHHe, C
pa3bsICHEHUEM TOpPsIKa 00)KaTOBaHUs JAHHOTO CYJIeOHOTO PEIICHHS,

3) B oOpallleHUH CcOIEepiKarcs HENEH3YpHbIC MO0 OCKOPOWTENHHBIC BBIPAKEHUS,
YIPO3bl KHU3HH, 37J0POBBI0 M UMYIIECTBY JODKHOCTHOTO JIMIA, @ TAKXKE WICHOB €r0 CEMBH.
OTBeT 1O CyIIECTBY IIOCTaBJICHHBIX BONPOCOB Ha JaHHOE OOpalleHHWe HE JaeTcsd,
IpaXIaHWH,  HANpaBUBIIMIA  oOpalleHWe,  YBEJAOMIISICTCS O  HEJOMyCTUMOCTH
3II0yMOTPEOICHUS TTPABOM;

4) TEKCT MUCbMEHHOTO O0paIeHHs He MOIIaeTCsl IpoUTeHHI0. Takoe oOpalieHue He
MOJJIC)KUT PACCMOTPEHHUIO, O YeM B TEUYCHHWE / JHEH CO JIHS PETUCTPAllUU OOpaImieHUs
cooOmraercsi rpakIaHUHY, HalpaBUBIIEMY OOpalleHUE, €CJIM ero (aMuius W MOYTOBBIN
aJipec MOAAr0TCs IPOYTEHHIO;

5) OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpAIlICHHH BOIPOCa HE MOXKET OBITh JaH
0e3 pasriamieHus CBEJCHH, COCTABISIIOIIMX TOCYAapPCTBEHHYIO WIIM HWHYIO OXpaHSIEMYIO
denepanbHBIM 3aKOHOM TaiiHy. ['pakJaHWHy, HampaBUBIIEMY JIaHHOE OOpalleHHe,
coo0mraercs 0 HEBO3MOKHOCTH JIaTh OTBET MO CYIIECTBY MOCTaBJICHHOTO B HEM BOIPOCa B
CBSI3U C HEJIOMYCTUMOCTBIO pa3IIIAllICHUs] YKa3aHHBIX CBEIICHUN;

6) B MUCbMEHHOM OOpANICHUM TPaXKJIaHWHA COJICPIKUTCS BOIPOC, HA KOTOPHIH eMy
MHOTOKpaTHO (HE MEHee JBYX pa3) JAaBaJUCh MMChbMEHHBIC OTBETHI 10 CYIIECTBY B CBSI3U C
paHee HaIpaBJIIEMBIMU OOpANICHUSIMH, W TPU 3TOM B OOpPAIICHUH HE MPUBOASTCS HOBBIC
JOBOJIBI  WJIM  OOCTOSITENbCTBA. [J1aBa MOCENeHWsl BIpPaBe TMPUHATH PEHICHHE O
0€30CHOBATEIIEHOCTH OYEPETHOTO OOpAIIeHHUs U MPEKPALCHUN MEPETUCKU ¢ TPKIAHUHOM
M0 JaHHOMY BOIIPOCY MPHU YCIOBHH, YTO YKa3aHHOE OOpallleHHe W paHee HampaBlisieMble
oOpamieHnsT HaNpaBUTMCh B OpPraHbl MECTHOTO camoynpasieHus. O JaHHOM pelIeHUH
yBEIOMIISIETCS TPAXKIAHUH, HAITPABUBIINN oOpalieHue.

Ecimu rpaxaaHWMHOM yCTpaHEHBI NPHYUHBI, MO KOTOPBIM OTBET IO CYIIECTBY
MOCTaBIIEHHBIX B OOpallleHWH BOIMPOCOB HE MOT OBbITh JaH paHee, BHOBb HAIPAaBICHHOE
oOpamieHre TpakJaHWHA pacCMaTPUBACTCS OpraHaMd MECTHOTO CaMOYIIpaBIICHUS B
MOpsIKE, YCTAHOBIEHHOM HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B xome nwd4HOTO TpHEeMa TpPa)KTaHWHY MOXET OBITh OTKAa3aHO B JaJbHEHIIEM
paccMOTpeHHH OOpallleHus], eCIM €My paHee ObLT 1aH OTBET IO CYIIECTBY MOCTABJICHHBIX B
oOpallleHuH BOIPOCOB.

OcHoBaHMeM /il OTKa3a B PACCMOTPEHUU OOpalieHus TpaXIaHWHA B Qopme
QJIGKTPOHHOTO  COOOIICHWS, TOMHMO  BBIIICYKA3aHHBIX  OCHOBAaHWW,  SIBJISCTCS
HEBO3MOXKHOCTh PACCMOTPEHHS OOpaiieHuss 0e3 MOJIydeHUs MOATUHHUKOB JOKYMEHTOB U
MOJIITMCH TPakIaHWHA.

12. TlepeuyeHsb ycJayr, KOTOpbIe SIBJASIOTCS HEOOXOIMMbIMHU U 00513aTeJIbHBIMHU /IS
NpeI0CTaBICHUA MYHUIUNIAJIBHON YCIYIH

Ycnyr, KOTopble SBIAI0TCS HEOOXOJUMBIMHU U 0053aTENIbHBIMU IS IPEIOCTABICHUS
MYHULHMIIAJIBHON YCIyTH, HE IPELYCMOTPEHO.

13. Pa3zmep niaThl, B3UMaeMoii ¢ 3asiBUTEJIs NMPH MPeI0CTABIeHUH
MYHHMIMIAJIbHON yCJIYIH, CIOCO0bI €€ B3MMAHUS

Hpe,Z[OCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ YCIYTU ABJIACTCA OecraTHOM JIJIS 3assBUTETICH.



14. MakcuMaJIbHBIH CPOK 0KHAAHUSI B 04epeIH NPH MoAave 3ampoca
Ha NpeJocTaBJeHHe MYHHIUNIAIbHON YCIyTH M IIPH NMOJIYy4YeHHH pe3yJibTaTa
NpeJoCTaBJIeHUsI MyHUINNIAJBHONH YCJIYIH

MakcumanbHOEe BpeMsl OXHIAHHUS 3asBUTENS B OYEpeId IpU IOJade 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH U MPH MOTYYeHUH pe3yabTaTa — 30 MUHYT.

Cpoxk oxujianus TpaxaaHuHa B OYe€peu Ha JIMYHOM npuemMe K ['J1aBe moceneHus He
JIOJbKEH TpeBblaTh 40 MUHYT.

15. Cpok perucrpauuu 3anpoca 3asiBUTeJIsl 0 IPeI0CTABJIeHNH MYHUIIMNIAILHOI
yeayru

OOpamienust TpaXAaH MOAJekKAT 00s3aTeNbHON peructpamuun B JKypHaie
peructpanuu xajod W oOpamieHWid Tpa<iaH B TEYCHHWE 2 JIHEH CO JHS TOCTYIUICHHS
oOpareHusl.

OOpareHust rpaxiaH ¢ Ipoch0Oi O 3alMCH Ha JIMYHBIA pueM K [1aBe moceneHus
O0(QOPMIISIFOTCS] B KAPTOUKE JIMYHOIO [TPHEMA IPaX1aH B IEHb OOpaLCHUS.

16. TpeGoBaHus K MOMeENIEHUSAM, B KOTOPBIX NMPEI0CTABISETCS MYHHIHNATbHAS
ycayra,
K 321y 0KHAHHSI, MECTAM /IJIfl 3aMI0JIHEHHS 3aNPOCOB O MPeI0CTABICHUHI
MYHMUIMNAJIbHON yCJIYyTrd, HH(QOPMAIMOHHBIM CTEHaM ¢ 00pa3uaMu 3aN0JTHEHUS U
nepevyHeM JOKYMEHTOB, HEOOXOAUMBIX /IJIfl PEeI0CTABJIEHUA MYHUIMNIAIBHON YCIyrd

[lomemieHusi, B KOTOPBIX OCYIIECTBISETCS IPEIOCTABIEHUE MYHULIUIAIbHON
YCIYrH, JOJDKHBI COOTBETCTBOBaTh (CaHUTApHO-3MMUIECMHOJIOTMYECKUM IIpaBUiIaM |
HOopMmaTtuBaM  «[ WUrueHmueckue  TpeOOBaHUS K  TEPCOHAIBHBIM  3JIEKTPOHHO-
BBIYUCIIUTENbHBIM MallIMHaM U opranuzaiuu padote» CanlluH 2.2.2/2.4.1340-03.

3maHre JOMKHO OBITH O0OPYIOBAaHO YAOOHBIM BXOJOM, OOECIEYMBAIOIIUM
CBOOOJIHBIN IOCTYI MTOCETUTENEH B TOMEIIEHHUE.

[Tpuem 3asBUTENEH OCYLIECTBISAETCS B CIEUUAIBHO NMPEAHA3HAUYEHHBIX IS THX
esneit moMenmeHusx (kabuHerax), MMEIOLMX ONTUMAJIbHBIE YCIOBHS IS paOOTHI.

Jns  ynoGctBa 3asBUTENEHl MOMELIEHUE JOKHO OBITh OTPEMOHTHPOBAHO,
000py10BaHO y10OHOM U1 mprUeMa MoceTuTeNeil 1 XpaHeHUs TOKyMEHTOB MeOebIo.

VY BXozja B MOMeENIEHHE JUIsl MpueMa 3asBHUTENCH pa3melleHa HWH(OpMalrOHHAs
TabJIMuUKa ¢ yKazaHueM (paMuinu, IMEHH, oTuecTBa [ J1aBbl ocesieHusl.

CBefeHUSI O MECTOHAXOXJEHUU, peXUMe paboThl, KOHTAKTHOM TeledoHe
(TenedoHe s CHPABOK), apece MEKTPOHHON MOUTHl OPraHOB MECTHOI'O CaMOYTpPaBICHUS
pa3melieHsl Ha nopraie ['1a30BcKkoro paiioHa.

Mecra 11t ”HGOPMHUPOBaHHUS, NpeIHA3HAUYECHHBIE I O3HAKOMIICHUS 3asiBUTENEH C
MH(OPMALlMOHHBIMU ~ MaTepHallaMd, O00OpYIyloTCsl  HMH()OPMALIMOHHBIMU  CTEHJIaMHU
(yrosikamm), CTYJIbsIMUA U CTOJIAaMH (CTOMKaMH) /Uit 0pOpMIIeHUS JOKYMEHTOB.

Mecta oXxugaHuss B oOuepenu IS IMPEeJOCTaBICHUS MYHULUMAIBHOW YCIYT'H
JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM yCHOBHM JUIsl 3asBuTeneil. KommuectBo mect
ornpezensercss ucXoAs 3 (HaKTUUECKO Harpy3Kud U BO3MOKHOCTEW JUIsl MX pa3MEIIECHUs B
3laHUM, HO HE MOXKET COCTaBIATH MeHee 3-X. MecTa OXUZaHUA B OdYepeaud Ha
NpEJICTAaBICHUE WU TOJyYeHHE JOKYMEHTOB OOOpYAYIOTCS CTYJBbSMH, KpECEIbHBIMU
CEKLUSMHU.

Kaxngoe pabouee ™ecto [maBpl W CHenMamuCTOB JODKHO OBITH  yJIO0OHO
pAcIIONIOKEHO JUIsl IpHUeMa IMOCETUTENe, 000pyJ0BaHO MEPCOHANBHBIM KOMIIBIOTEPOM C
BO3MOXKHOCTBIO  JlocTyna K HH(OpPMalMOHHBIM  0a3aM  JaHHBIX, IIeYaTaloLIIM,
KCEPOKOMMPYIOUIMM M CKaHUPYIOIIUM YCTPOMCTBaM, MMETh HHGPOpMALMIO O (PaMUIIHH,
MMEHHU U OTYECTBE CHEIMATINCTA. OCYLIECTBISIOIIErO IPUEM 3asiBICHUH.



Opranuzanus paboyux MecT JOJDKHA COOTBETCTBOBAThH JCHCTBYIOIIMM IpaBUIIAM
NokapHOH 0e30MacHOCTH, MOJIKHA OBITh MPEAYCMOTpPEHa BO3MOXKHOCTH IBaKyal[MOHHOTO
BBIXO/Ia U3 TOMEIICHUSI.

Ha teppuropun, mpuieramomeid K 31aHUIO, JODKHO OBITh MECTO AJsi HMapKOBKHU
ABTOTPAHCIIOPTHBIX CPE/ICTB.

17. Iloka3aTrean AOCTYITHOCTH U Ka4YeCTBa NPEA0CTABJICHUSA MyHHHHHaﬂbHOﬁ ycayrn

ITokazarensiMu 1OCTYIHOCTH MYHULIMIIAJIbHOW YCIIYTH SIBJISIOTCSA:

1) paBHBIE NpaBa UM BO3MOXKHOCTH I10 IOJYYEHHMIO MYHULMNAIBHON yCIyrd IJis
3asBUTEIICH;

2) oOmasg MH(GOPMUPOBAHHOCTh O MOPSIKE U croco0ax MOJIydyeHHs] MyHHUIMIIAIbHOM
yenyru Juis 3asButenei (B cetu Mutepner, B CMU, Ha nH(pOpMAIMOHHBIX CTEHIAX, IO
Tesie(hoHy, 10 10YTE, B TOM YHUCIIE HIEKTPOHHOMN);

3) KOMQOPTHOCTH OKUJAHUS B OUEPEIU TIPH MOaUe 3asBIICHUS.

IToxazarensiMu KauecTBa IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH SIBIISIFOTCS:

1) coOuoJicHUEe CPOKOB MPEAOCTABICHUSI MyHHUIMIIATBHON YCIIYTH, YCTAaHOBJICHHBIX
HACTOAIMM AJIMMUHHUCTPATUBHBIM PETJIAMEHTOM,;

2) yIOBICTBOPEHHOCTh 3asBUTEJICH OTHOIICHHEM OTBETCTBCHHOTO IOJKHOCTHOIO
JULIa B IPOLECCE MPENOCTABICHUS MYHULUIAIBHON YCIYI'M, TOTOBHOCTb OTBETCTBEHHOIO
JOJDKHOCTHOTO JIAIA 0Ka3aTh 3 QEKTUBHYIO IIOMOIIb TPH BO3HUKHOBEHUH TPYAHOCTEH;

3) 000CHOBaHHOCTH OTKA30B B IPEJOCTABICHUN MyHUIIUIIATBHON YCIIyTH;

4) oTcyTcTBHE OOOCHOBAHHBIX Kajo0 Ha HAPYIICHHS ITOJIOKCHUH HACTOSIIETO
aIMMHHUCTPATUBHOTO PETIAMEHTA;

5) OOBCKTMBHOCTH W TIOJIHOTA OTBETA HA BCE IIOCTABJICHHBIC B OOpalllCHUU
rpakJJaHMHA BOIPOCHI M IPUHATHE MEp 110 3aIlUTe HApYIIEHHbIX MIPaB, CBOOO U 3aKOHHBIX
HWHTEPECOB I'PAXKIaHNHA B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoin denepannu;

6) JOCTOBEpHOCTH U MOJHOTA HH(GOPMUPOBAHHUS IPAXKIAHUHA O XOJE PACCMOTPEHHUS
ero oopareHus;

7) yIOOCTBO M JOCTYIMHOCTh TIOJNyYEHHs TPaXIAHUHOM HHPOPMALMH O XOJe
MPEIOCTABIIEHUS MyHUIIMITAJIbHON YCIIYTH.

Pazpen I1l. COCTAB, HOCJEAOBATEJBHOCTDb U CPOKHU BBIIIOJIHEHU A
AIMUHUCTPATUBHBIX TPOLHEAYP, TPEBOBAHUS K TIOPAAKY UX
BBINTOJIHEHU A, B TOM YNCJIE OCOBEHHOCTMH BBIITOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLEYP B DJJEKTPOHHON ®OPME

[IpenocraBienne MyHULMINAIBHOW yCIAYyrd BKIIOYaeT B ceds  ciedyrolue
aJIMUHUCTPATUBHBIE MTPOLETYPHI:
1) mnpuem u nepBUYHAs 00PaOOTKA MUCHMEHHBIX OOpAICHUH;
2) perucTpanms MMCbMEHHBIX 00paIIeHMIA;
3) o0OpaboTka OTHENBHBIX MHCBMEHHBIX  OOpallleHW#l, HE COOTBETCTBYIOIIMX
YCTaHOBJICHHBIM TPEOOBAHUSM,
4) HampaBJIeHHE MUCbMEHHBIX OOpaICHUIT Ha pACCMOTPEHHE;
5) paccMOTpeHHe THCEMEHHBIX O0paIIeHUIA;
6) moaroroBka M OQOPMIIEHHE MPOCKTOB OTBETOB HAa MHUChMEHHBIC OOpaIICHUS
rpax/iaH;
7) paccMmoTpenue [7aBod TMOCENEHHMs] MOATOTOBICHHBIX IPOEKTOB OTBETOB Ha
oOpariieHus Tpak/iaH,
8) wHampaBieHHE OTBETOB Ha MUCbMEHHBIC OOpAIllCHHS TPAXK/IaH;
9) opraHu3anuUs TMYHOTO MMPHUEMa IPaKaaH;
10) nuuHBIN PUEM TpakIaH,



11) npenocraBieHre CHPAaBOYHOH HMH(OpMAIMU O XOJE PACCMOTPEHUS OOpaIICHUI
rpaXkaaH.
bnok-cxema opraHu3anMM pPAacCMOTPEHHUS MHUCBMEHHBIX OOpAlICHUH Tpa)aaH
IpeJICTaBjIeHa B MPHIOKEeHUU Ne 2 K HacTosAUIeMy aAMUHUCTPATUBHOMY PErJIaMeHTYy.
bnok-cxema opranuszanyy JUYHOTO IpUeMa IpakJiaH MpPEJCTaBICHA B IMPUIIOKEHUU
Ne 3 x aAMUHHUCTPATUBHOMY pPETJIAMEHTY.

18. IlpueM u nepBuYHAasi 00padOTKA MUCbMEHHbIX 00paleHU

OcHoBaHMeM JUId Hayajla MpPEJOCTaBICHUS MYHUIMNAIBHON YCIYr'M SBIISETCS
UCbMEHHOE oOOpallleHue rpakJaHuHa B ajpec [7aBel IMOCENEHUs WIM IOCTYIUIEHUE
oOpalleHus TpakIaHWHA C COINPOBOJUTEIbHBIM NHCBMOM M3 OPraHOB TOCYAAapCTBEHHON
BJAaCTM WM JApPYTUX OpPraHoB MECTHOI'O CaMOYIIPaBJIEHUS JUISI PAacCMOTPEHUs 11O
HOPYYEHHUIO.

I[Ipuem wu mepBuuHass 00pabOTKa MUCHMEHHBIX  OOpamleHWHd  TpaXKaaH
OCYILECTBIISICTCS CHIELMATUCTaMU AJIMUHUCTPALIUU TTOCETICHHUSL.

[TucbmenHbIe OOpaleHnus IpaxJaH MOTYT OBITH JOCTaBJIEHBI B OPTaHbl MECTHOTO
caMOyTIpaBJICHUS:

- HEMIOCPEJICTBEHHO 3asiBUTENIEM, JINOO €T0 MPECTABUTEIIEM;

- KYpbepowm;

- IOCPEJICTBOM IIOYTOBOM CBSI3U (MMMCHhMA, TEJIErPaMMbl, OaHIEPOIH U T.1.);

- 110 (pakCUMUIIBHOM CBA3H;

- I10 AJIEKTPOHHOM I10YTE;

- yepe3 UHTEPHET-TIPUEMHYI0 nopTaia [ ma3oBckoro pailoHa;

- 4Yepe3 CpencTBa MaccoBOM HH(OpManuu, Apyrue HWHPOPMALMOHHBIE CHUCTEMBI
00111ero NoJIb30BaHHUS.

ITepBuuHast 00paboTKa BKIIIOYACT B ceOsl:

- INPOBEPKY NPABWIBHOCTH aJpECOBAaHUS KOPPECHOHJCHIIMM, BO3BpaT Ha IIOYTY
OIIMOOYHO MOCTYNUBUINX (HE M0 a/Ipecy) MHUCEM;

- BCKPBITHE KOHBEPTOB;

- pacrieyaTky oOpalieHuil, MOCTYNUBILINX B AIEKTPOHHOU (opMe;

- TIPOBEPKY HaJM4Ms OOpallleHus, a TaKXKe YKa3aHHBIX I'PaXJIaHUHOM BJIOXEHUN U
MIPUIIOKEHUH;

- O3HAaKOMJICHHE C COZEp)KaHHeM OOpallleHUs Ha MpeJMEeT BBIBIECHUS CBEIACHUN O
MOJIrOTaBIMBAEMOM, COBEPIIAIOIIEM MM COBEPIIEHHOM IMPOTUBONPABHOM JIESIHUHU, APYTUX
Ype3BbIYAHBIX CUTYALMSIX;

- IpOBEpKy OOpalleHHs Ha COOTBETCTBHUE TPEOOBAaHUSAM, YKa3aHHBIM B IYHKTE 9
HACTOALLETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- BbIABJIEHHME OOpallleHuH, YyKa3aHHbIX B a03ame 2 NyHKTa 7 HACTOAIIETO
aJIMUHUCTPAaTHUBHOTO  perjlaMeHTa, KOTOpble 0e30TjaraTeJbHO  HANpaBlISIOTCS  Ha
paccMmoTpenue ['taBe moceneHus.

[TouToBbIE KOHBEPTHI (MAKETHI), B KOTOPBHIX IMOCTYNAlOT NMUChMEHHbIE OOpaIICHUs
rpa)kaaH, COXpPaHIIOTCS BMECTE ¢ 00pallleHUsIMHU.

B cnyuae oOHapyXeHUS B KOPPECIOHIEHIMM OINACHBIX WJIM IOA03PUTEIbHBIX
BIIOKCHH paboTa ¢ HEW TMpPUOCTAaHABIMBACTCA M0 NpHHATHA [MaBoil moceneHus
COOTBETCTBYIOILIETO PEIICHUS.

CocraBnstorest aktbl ([Ipunokenne Ne 4 k HacrosiieMy aIMUHUCTPATUBHOMY
pErJIaMeHTy) B CIEAYIOUIUX CIydasx:

- IPH OTCYTCTBUU B KOPPECHIOHIEHIIUH OOpalleHusl rpakKIaHIHa;

- IIpY HEIOCTAU€E IOKYMEHTOB, YIIOMSHYTHIX aBTOPAMHU B TEKCTE MUCbMA,

- pu OOHApY)KEHHWU B KOPPECIOHJIEHLUHU BJIOXKEHHH B BHJIE JCHEKHBIX 3HAKOB
(KpoMme U3BATHIX U3 00paleHNs ), IEHHBIX Oymar

AKTBI COCTaBJIAIOTCA B JABYX OJK3EMIUIIpaX M IOJNMCHIBAIOTCA CIIELUAINCTOM,




BCKPBIBIIMM KOHBEPT, M JAPYTUM CHENUAINCTOM AJMHUHUCTpauuu mnoceneHus. OnuH
9K3EMIUISIP aKTa HalpaBIAIOT OTIPABUTEN0 KOPPECHOHJACHIMH, a BTOPOH NpUOOIIAIOT K
MMOJIYYCHHBIM JOKYMCHTAM.

OOpareHust B 3J€KTPOHHON (opMe, HallpaBIeHHbIE I'PaKJaHAMU B YCTaHOBJIEHHOM
NOpsIIKE HA aApec DJIEKTPOHHOM MOYThl WM 4epe3 mopran Ia3oBckoro paiona,
IPUHUMAIOTCS CIIEUATUCTOM C HCIOJIb30BAHUEM IPOrPAaMMHO-TEXHHYECKHX CPEICTB B
IIOCTOSIHHOM PEXHUME.

JlaHHbBIE AIMUHMCTPATUBHBIE JEHCTBHUSA OCYHIECTBISIOTCS B JI€Hb HOCTYIUICHUS
oOpaleHu# rpakjad B OpraHbl MECTHOT'O CAMOYIIPABJICHHUS.

19. Peructpanusi nucbMeHHBIX 00paleHu i

Perucrpanusi mucbMEHHBIX OOpAIICHUH T'pa)<1aH OCYIIECTBISETCS CIEHUATUCTOM
AJMUHHCTpPAIMX TIOCETICHUSI.

[IpunsaTele nHCbMEHHbIE OOpallleHus TpaxaaH (B TOM 4YHCIE IOCTYNMBIINE B
JJIEKTPOHHOU (opMe), MpOIIEANIHe MEPBUYHYI0 O00pabOTKy, MOAJIEKAT PErucTpaluu B
CIIEIYIOIIEM HOPSIKE:

- B JKypHan perucrpanum >xano0 M OOpamleHMH TpakaaH  BBOASATCS JaTa
MOCTYIUICHUSI O0paleHNs, PETUCTPALIMOHHBIN HOMEp, PEKBU3UTHI 0OpamieHus (IPUIIoKeHNEe
Ne 5 k HacTosIEMy aIMUHUCTPATHBHOMY PETJIaMEHTY);

- Ha IIOJJIMHHUKEC O6paHIeHI/I$I HJIM Ha COIIPOBOAUTCIIBHOM IMMCbME K HEMY, 1m0 Ha
pacneyaTaHHOM OOpallleHHH, MOCTYIHMBIIEM B 3JIEKTPOHHOW (hopMme, HA JHMIEBOWH CTOPOHE
[EpBOro JucCTa B IMpaBOM HHIKXHCM YIJIY B CBO6OIIHOM OT TCEKCTa IIOJIC CTAaBUTCA ILITaMII
perucTpanuy BXOAILIEH KOPPECIOHICHIIMN YCTaHOBIEHHOT0 oOpasua (mpuioxkenue Ne 6 k
HACTOALEMY aJMUHUCTPATUBHOMY pEIJIAMEHTY), TIJl€ BPYYHYIO IpPONMCHIBAIOTCSA JlaTa
peructpanuu oOpamieHus B JKypHane perucrpanuu xajaod W oOpalleHHd TpaxaaH |
PETUCTPAIIOHHBIN HOMEp O0OparieHusl.

[To mpocsOe oOpaTUBIIErocss IpaKAaHWHA €My BBLIAETCS KOMUS OOpalleHust c
MMPOCTABJICHHBIM IITAMIIOM PETUCTPALlUA BXOI[S[HICﬁ KOPPECIOHACHIIUN C YKa3aHUCM OAaTbl
npruema oOpalleHusl, KOJIM4eCTBa MPUHSTHIX JIMCTOB, MOAMUCHI0 U (paMuiuelt crenuanucra
AIMUHUCTpalMy, NpUHABLIEro oOpamieHue, M cooOujaercs HoMep TenedoHa s
NOJy4YeHUs: HHPOpMAaLIUH.

I[aHHBIe AAMHAHUCTPATUBHBIC I[CI\/JICTBI/ISI OCYIICCTBJIAOTCA B TCUCHUC 2 HHeﬁ CO aHA
HOCTYIUIEHUs! OOpalleHnii TpaKAaH B OpraHbl MECTHOTO CaMOYIIPaBJIEHUS.

OOpareHusi, cojepaiiue CBEICHHS O MOJArOTAaBINBAEMOM, COBEPIIAIOIIEM HIIH
COBEPILIEHHOM MPOTHBOIPABHOM JESHUH, JAPYIMX Ype3BbIUANHBIX CHUTYyalUsX MOAJIEXKAT
HEMEJUICHHOW PETHCTPAliU C MOMEHTA ITOCTYIUICHHS.

20. O0paboTka 0T/ICIBbHBIX NMCHMEHHBIX 00palleHHH,
He COOTBETCTBYIOLIUX YCTAHOBJIEHHBIM TPeOOBAHUAM

OOpaboTka OTHENBHBIX MUCHBMEHHBIX OOpalleHHi, HE COOTBETCTBYIOLIMX
YCTaHOBJIEHHBIM TPEOOBaHUSM, OCYIIECTBISIETCS  CHNEUUANINCTOM AJIMUHUCTpPALUU
MIOCEJIEHUS.

O6paboTka OCYIIECTBISECTCS B OTHOIICHUM CIEAYIOIMX MUCHMEHHBIX OOpaIleHuH,
HE COOTBETCTBYIOIIMX TpeOOBaHUAM NyHKTa 9 HACTOAIIEr0 aJIMHUHHCTPATUBHOTO
perijameHTa:

- B KOTOpPBIX HE yKa3aHbl (aMHUIIUsS, UMs, OTYECTBO (MPU HAJIMYMHU) TPaKIaHUHA,
HaIpaBUBILIEr0 OOpallleHUE, €ro MOYTOBbIM aJpec Mo KOTOPOMY JIOJKEH OBITh HamnpaBieH
oTBeT. B cilyuae KOJUIEKTHBHOTO OOpallleHHs — He yKa3aHbl (paMHIIMHM, UMEHa, OTYECTBA
(mpu HaNIMYKMK) OOPATUBILKXCS JIUL, a/IpEC, Ha KOTOPBIN MPOCAT HANPAaBUTh OTBET;

- KOTOpBIE COJepXkaT HELEH3ypHbIE JIMOO OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI
’KM3HHM, 3[J0POBBIO U UMYILECTBY JOJKHOCTHOTI'O JINIIA, & TAK)KE YJIEHOB €0 CEMbH;



- B KOTOPBIX TCKCT MMCbMCHHOT'O OGpaH_[eHI/IH HC IOAACTCA IMPOYTCHUTO.

Vka3aHHbIe OOpallCHUs Ha PACCMOTPEHUE HE HAMPABISIOTCS, OTBET MO CYIIECTBY
MOCTABJICHHBIX B HUX BOMPOCOB He naercs. B XypHane peructpanmu sxanod u oOpaiieHui
rpakaaH ¥ Ha CaMOM OOpPAIIEHUH JIETAI0TCS COOTBETCTBYIOIIUE 3aITUCH.

B cnydae, ecnm oOpalieHHe COACPKHUT HEIEH3YpHBIC JHOO OCKOPOWTEIhHBIC
BBIPAXKCHUS, YTPO3bI KHU3HHU, 3JI0POBbIO U HMYIIECTBY JOJDKHOCTHOTO JIAIA, & TAKXKE YICHOB
€ro CCMbH, TI'paKAaHWH, HaHpaBI/IBIHI/II;’I OGpaH.[eHI/Ie, YBCAOMIICTCA O HCAOIMYCTHUMOCTHU
3710yNIOTPEOICHHUS TIPABOM.

B ciyuae, ecnu oOpalieHue COIEPKHUT TEKCT, HE MOIJAIOIIUICS MPOYTCHUIO, 00
3TOM B TEYeHHE 7 JHEH CO JOHS perucTpaiiu OOpalieHhs COOOIIAeTCS TIpakKIaHUHY,
HanpaBUBIIEMY OOpalleHHe, €CI ero (aMIIUS U TOYTOBBIH apec MOATAI0TCS IPOUYTEHUIO.

XpaHeHHEe YyKa3aHHBIX B HACTOSAIIEM IyHKTE OOpAIIEHH OCYIIECTBISCTCS B
COOTBETCTBUM ¢ MHCTpyKIMEN MO 1e10npOnu3BOACTBY B AJMUHUCTPALIMU MYHUIIMIIAIBHOTO
obpazoBanus «[loHHHCKOEY.

21. HampaBJjieHHe MICbMEHHBIX 00pallleHNii Ha paccMOTpPeHHne

3aperucTpupoBaHHbIe OOpalleHUs TpaKIaH MEepeAaroTcss Ha paccMoTpeHue [ naBbl
MIOCEJICHUSI.

Hanpasnenue oOpailieHUil OCYIIECTBISETCS  CHEIHATUCTOM  AJIMHUHUCTPAIMH
MIOCEJICHUSI.

JlaHHOE aJIMUHUCTPATHBHOE JEHCTBHE OCYIIECTBISACTCS B JICHb PETUCTPAIMU
oOpaleHuu.

OOparieHusi, ColepKalllie CBEICHHS O TMOATOTABIMBAEMOM, COBEPIIAFOIIEM WM
COBCPHICHHOM HNPOTHUBOIIPABHOM ACAHHUU, APYTUX ‘-Ipe3BI:I‘-IaI>iHBIX CUTyallMiaXx I10JJICyKaT
HEMEUICHHOMY HAlPaBJICHHUIO HA PACCMOTPEHHE C MOMEHTA PErHCTPALIUH.

22. PaccMoTpeHMe MMCbMEHHBIX 00pameHnii

PaccmoTpenne mnuchMeHHBIX oOOpalieHuil ocylecTBiuseTcs [maBol mMmoceneHus,
KOTOPBIN

- IPUHUMAET PelIeHre 0 UCTIOJIHEHHIO 00palleH s,

- J1aeT MOpy4eHUs (HAKIAABIBAIOT PE3OJIIOIHIO).

ITopy4yeHnue o paccMOTpEHHUHU OOpaIleHuUs T0JIKHO COAEPIKaTh!

- (amMwIMi0 ¥ MHHULIMAJIBL CIEHUANINCTa, KOTOPOMY JaeTcs IMopydeHue (nanee —
WCTIOJTHUTEIb);

- IPEIINCBIBAEMOE JIEUCTBUE;

- IOPSAZIOK U CPOK UCTIOJTHEHUS;

- TIOJIMIKCH U JaTy.

[Topy4yenue o paccMOTpeHHM OOpaleHHs] MOXKET ObITh JTAHO HECKOJBKUM JIUIIAM,
COCTOSITh M3  HECKOJIbKMX  4YacTed, NPEINUCHIBAIOIINX  KaXJAOMy  HCIIOJIHUTEIIO
CaMOCTOSITENIbHBIE IENCTBUSA, MOPSAAOK U CPOK UCIIOJTHEHUS.

B cnyuae, ecnu oOpaieHrne aJpecoBaHO HECKOJBKHM HCIIOJIHUTENAM, oOpalieHue
BBIJIAETCS] MIEPBOMY HMCIOJIHUTEINIO B CIHUCKE, OCTAIbHBIM HCIIOJHUTENSIM BBIIAE€TCSA KOIHUS
oOpareHusl.

B TekcTe mopydeHHss 0 pacCMOTPEHUU OOpaIleHUs MOTYT OBITh yKa3aHUs, MpEedy-
CMaTpPUBAIOIINE KOHKPETHBIN CPOK UCIIOTHEHUS TOPYUECHHUS.

JlaHHbIE aIMMHUCTPATUBHBIE JEUCTBUS OCYIIECTBIISIIOTCA B TE€UEHUE 3 JAHEN cO JTHS
HaIpaBJIeHUs MMCbMEHHBIX OOpaIeHUI Ha paCCMOTPEHHE.

OOparteHusi, copepkalive CBEJCHHS O IOATOTABIMBAEMOM, COBEPIIAIONIEM WU
COBEPIIICHHOM NPOTHUBONPABHOM JIECSTHUH, IPYTUX YPE3BBIYAMHBIX CHUTYAIUSAX IOJIeKAT
HEME/IJIEHHOMY PacCMOTPEHHUIO0 C MOMEHTA HAIIPaBJIEHUSI UX HA PACCMOTPEHUE U IPUHSITHIO
pelieHusl.



PaCCMOTpeHHI:Ie O6paIJ_ICHI/I$I B TOT X€ IOCHb HaHpaBJISIIOTCH ClicquaJincram
AJIMUHHCTpAIIUU TTOCEICHUS JIJIsi OpTraHU3aIiK JajJbHeUIed padoThI.

23. IloaroroBka u ogopMjieHNe MPOEKTOB OTBETOB HA MM CbMEHHbIE 00pallleHusl
rpa:;kiaH

HOI[I‘OTOBKa IIPOCKTOB OTBCTOB Ha INMCbMCHHBIC 06pau1eHI/151 Tpaxjaan
OCYILIECTBIISICTCS CIELMATUCTOM, KOTOPBIA SBISETCS HCIOJIHUTENEM B COOTBETCTBUU C
JTAaHHBIM NIOPYUYEHUEM (HAJIOKEHHOU PE30IIIOLHUEN).

Hcnonnurens  obecrneynBaeT  pacCMOTpEHUE  OOpallleHHs 10  CYLIECTBY
IIOCTAaBJICHHBIX B 06paH_IeHI/II/I BOIIPOCOB B  CPOKH, YCTAHOBJICHHBIC HACTOAIIUM
aJIMUHUCTPATUBHBIM periiaMeHToM. B ciydyae He00X0AUMOCTH HCIIOJIHUTENb BIIPaBE:

- 3alpalmimBaTh AJid MOATOTOBKH OTBETA JOKYMCHTLI U MAaTCPHUAJIbI;

- IPUIJIACUTh Ha JIMYHYIO Oecelly IpakJlaHMHA WK 3allpOCUTh 10 TelIe(OHY y HEro
JOTIONIHUTENbHYI0  HMHpoOpManuio. B ciayuae oTkasza rpaxaaHuHa  IpeJICTaBUTh
UHPOPMALIMIO, My JaeTcs OTBET MO pe3yibTaTaM PACCMOTPEHHUS MMEIOIIMXCS B HAJIMYUU
MaTepUasos;

- BHOCHUTH MPEIJIOKEHUS O CO3JaHMM KOMHMCCHM Il IIPOBEPKU H3JIO)KEHHBIX B
oOparenuu ¢aktoB. JlaHHOE perreHne NpuHUMaeTcs [ 1aBoid moceneHusl.

- IPUHUMATh MEPBI, HAIIPABJICHHBIE HA BOCCTAHOBJICHUE WIN 3aIIUTy HApPYLICHHBIX
paBs, CBOOO] U 3aKOHHBIX NHTEPECOB I'PaK/IaHNHA;

- TOTOBUTB ITMUCbMEHHBIN NPOEKT OTBETA I'PAXAAHHUHY 110 CYILECTBY IIOCTABICHHBIX B
oOpallleHuH BOIPOCOB.

B ciyuae mpoBeneHMsI TOMOJIHUTEIBHON NPOBEPKU H3JI0KEHHBIX B OOpallleHUH
JIOBOJIOB, B T.4. C HCTpeOOBaHHEM JIOKYMEHTOB M MaTe€pHaJIOB, a TAK)KE HallpaBJICHUMN
3aIllpOCOB O MPEAOCTaBIeHUH UH(OpMaIK, HEOOXOAUMOM JUIsl HOATOTOBKM IIPOEKTa OTBETA
Ha oOpaieHne, B MHOM OpraH MECTHOTO CaMOYIPaBIICHUS, TOCYJapCTBEHHBIH OpraH WA
JIOJKHOCTHOMY JIMIY UCTIOJHUTEND BIIPABE, HE MO3HEE YEM 3a 5 JTHEH 10 OKOHYaHMs CPOKa
€ro HCHOJHEeHMs, oOpaTuThcsi K [aBe moceneHuss ¢ MpochOOM O HPOAJIEHUH CPOKOB
paccMoTpeHHs oOpalieHusi, Ho He Ooinee yeM Ha 30 gHel. B ciydae MOJ0XKHUTENBHOTO
pelieHuss 0 TPOJJICHUH CPOKOB PACCMOTPEHHUsSI OOpalleHUs, WCIOTHHUTENb YBEIOMIISET
rpaxJiaHuHa (TOTOBUT MTPOMEKYTOUHBIM OTBET) C COOTBETCTBYIOIIUM CO/IEP)KaHUEM.

HcnonuuTens Mo 3ampocy opraHa rocydapCTBEHHOM BIIACTH, OpraHa MECTHOTO
caMOyTIpaBJIeHUs] WJIM JOJDKHOCTHOIO JIMIIA, paccMaTpuBaroliero oOpaiieHue, o0s3aH B
TedeHue 15 nHel ¢ MOMEeHTa PErucTpalluy 3arnpoca MpeACTaBUTh TOKYMEHTbl U MaTepUaJIbl,
HEOOXO/JUMBIE JJIs1 PAacCMOTpPEHHsl OOpallleHHs, 3a HUCKJIIOUYEHHEM JOKYMEHTOB H
MaTepuajoB, B KOTOPBIX COAEpXKATCs CBENEHHUS, COCTaBISIOLIME TOCYTApPCTBEHHYIO WM
OXpaHseMyIo (elepaJbHbIM 3aKOHOM TaiHy, U U1 KOTOPBIX YCTAHOBJICH OCOOBIM MOPSI0K
IIpEJICTaBICHMUS.

B cnyuae, ecnu oOpaiieHre He OTHOCHUTCS K TOJHOMOYHSIM OPIaHOB MECTHOTO
CaMOYIIpaBJICHUA, MCIIOJIHUTCIIbL B TCUYCHUC 7 JIHeﬁ CO JHA peructpaivi TOTOBHUT
oOpalieHue ¢ CONPOBOAMTENBHBIM MHCBMOM ISl PAacCMOTPEHHUS B COOTBETCTBYIOIIMN
FOCYJIapCTBeHHI:Jﬁ opraH, OpraH MECTHOI'O CaMOYIIPAaBJICHUA WIJIM JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT peEIIeHHE TIIOCTABJICHHbIX B OOpPALICHUU BOIPOCOB.
['paxkanuny, B CBOIO OY€pe/lb, TOTOBUTCS YBEIOMIICHHE O Mepeapecaliii ero ooparieHus.

B cnydae, ecnium B oOpamieHMH TOCTaBlIeH psA BONPOCOB, pelIEHHE KOTOPBIX
HaxXOJUTCAd B KOMIICTCHIIMM HCCKOJIBKHUX TOCYHApPCTBCHHBIX OPraHoOB, OpPraHoOB MECCTHOI'O
CaMOYIPABJIEHUS WJIN JOJDKHOCTHBIX JIML, WCIIOJIHMUTENb B TE€UEHHE 7 AHEW CO OHS €ro
perucTpai roTOBUT KOIIUH 06pameHI/1$[ C COIMTPOBOANTCIIBHBIM ITMCbMOM [JIs HAITPABJICHUSA
B COOTBETCTBYIOILIME OpraHbl WIN JAOKHOCTHBIM JIMIaM, B KOMIIETEHIIUIO KOTOPBIX BXOJIUT
pellleHne 4acTH MOCTaBJIEHHBIX B OOpAallleHUH BOIMPOCOB. I'pakJaHMHY, B CBOIO OYEpE.b,
TOTOBUTCSl YBEJIOMIIEHHE O HAMpaBICHUU KOMUI ero oOpalleHusi B COOTBETCTBYIOLIHE
OpraHM3al1y JJIs PELICHHs YaCTH ITOCTABJICHHBIX BOIIPOCOB.



B cnydae, ecnm oOpaimieHue, COAEPKUT OOXKaloBaHWE CyHeOHOTO peIIeHHs,
WCIIOJIHUTEIIb B TEYCHUE 7 JHEH CO JHSA €ro PerucTpaldy FOTOBUT I'PaXKIaHUHY IHCBMO C
pa3bsCHEHUEM MOopsAKa 00XKalOBaHUs JAHHOTO CyJeOHOTO PEIICHHUS.

B cnydae, ecnu B mUCbMEHHOM OOpallleHUH Ipa)<JIaHUHA COAEP’KUTCS BOIIPOC, Ha
KOTOpPBIA OpraHaMd MECTHOTO CaMOYIPaBJCHUS HEOIHOKpaTHO (He MeHee 2-X pa3s)
JABAJIUCh IIMCbMEHHBIE OTBETHl II0 CYIIECTBY B CBA3M C paHee HalpaBICHHBIMU
oOpamieHussMH, W TIpU OSTOM B OOpPAlICHWHM HE MPHUBOMATCA HOBBIE JOBOJABI WU
00CTOATENILCTBA, IIPU YCIOBUH, YTO JaHHOE OOpallleHUe U paHee HarpaBiiseMble 00paleHus
HANpaBSUIUCh B OpPraHbl MECTHOT'O CaMOYIpPaBJICHUS HCIOJHUTENs coolmaer [naBe
IIOCEJIEHUS O HEeLeJIeCO00Pa3HOCTH MPOAOKEHHS NEPENUCKH ¢ IPa)XIaHUHOM 10 JaHHOMY
Bonpocy. IIpu nonydyenun coraacusi HCIIOJIHUTENb HAPABIISET IPAKJaHUHY YBEIOMIIEHHUE O
IIPEKPALECHUN C HUM NEPENUCKU. B ciaydae, ecinu rpaXkIaHuH HE COIVIACEH C PELICHUEM O
NpeKpalleHNH MEePEenrucKy, HO He MPUBOAUT HOBBIX JOBOJOB, TO OOpalleHue ocraercs 0e3
PacCMOTPEHHUS U CIIUCBIBAETCS B JEIIO.

B cnyuae, eciu oOpallieHue HampaBiI€HO B OpraHbl MECTHOI'O CaMOYIIPaBJICHUS
OLIMOOYHO, UCIIOJIHUTEIb B TE€UEHHUE / JHEH C MOMEHTa PEerucTpaluu oOpalleHuss TOTOBUT
COITPOBOJIMTENILHOE MICHMO O HAIIPaBJICHUH OOpaIeHNs 0 TPUHAIIE)KHOCTH.

B cinydae ecnu oGpatenue, He ABIsSETCA 3asBICHUEM, XKaJ000H, HE COEPIKUT KOH-
KPETHBIX MPEMJIOKEHUH WIM Mpock0 (B TOM UHMCIE CTaHAAPTHBIE I03]paBJICHUS,
co00JIe3HOBaHUS, NTUCbMA, MPHUCIAHHBIE Ul CBEIEHMs, U T.A.) UCIOJIHUTENb BIpPaBE HE
TOTOBUTH MPOEKT OTBETA.

ITpoekT oTBeTa cuMTaeTCs FOTOBBIM, €CIM AAHBI OTBETHI HA IIOCTABJICHHBIE B HEM
BOIIPOCHI, OTHOCSALIMECS K KOMIIETEHIIMM OpPraHOB MECTHOTO CaMOYIPABIIECHHUS, 1O HUM
IOPUHATBL MEPbl M TPaXJAaHWHY JaH MCUEPIBIBAIOIINNA OTBET B COOTBETCTBHM C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

IIpoekT oTBeTa HCHONHUTENb OGOPMIIIET B COOTBETCTBUU C YTBEP)KACHHON
MHCTPYKLIMEH TIO JeNONPOU3BOICTBY, Ha YTBEP)KACHHBIX Onmankax mucbMa ([Ipunmoxenus
NeNe 8, 9 m 10 x HacTosmIeMy AJAMHUHUCTPATHBHOMY perjaMeHTy), OT UMeHM [ J1aBbl
nocesieHnsi. B Havarme JOKYMEHTa yKa3bIBAIOTCA PEKBU3UTHI oOpamieHus (mara
NOCTYIUIEHUS, BXOJSIIMHA pPEruMCTPallMOHHBIM HOMep), (amunus, ums, oT4ecTBO (IIpU
HaJIM4YUM), aJipec rpakaaHHa, HallpaBUBILIEro oOpalieHue. B mpoekte oTBeTa UCIOIHUTEND
B YETKOW M McueplbIBarollei ¢popme AaeT pa3bsCHEHHE IO MOCTaBICHHBIM B OOpallleHUH
BonpocaMm. [lpum mnoaTBepKAEHMM CBENEHUI, W3JIOKEHHbIX B OOpallleHHH, B OTBETE
yKa3bIBAETCsl, KAKUE MEPbl IPUHATHI [0 UCTIOTHEHUIO oOpateHus. Ecnu 6bu1n pazpaboTaHbl
NPWIOKEHHUS, HCIIOJHUTENb TNPUKIAIBIBAET HMX K MPOEKTy OTBETa M YKa3bIBaeT UX
HAauMEHOBAHMS M KOJIMUECTBO JINCTOB B TEKCTE OTBETA. B KOHIIE MOATOTOBIEHHOTO IIPOEKTA
B HW)KHEM JIEBOM YIJIy JHMCTA HCIOJHUTENb MUIIET CBOM (aMHIINIO, UHUIMAIBI U HOMEpP
TenedoHa.

[IpoekT oTBeTa rOTOBUTCS B IBYX K3EMILIApax.

IToaroToBKM CHEUAILHOTO OTBETa HE TpeOyeTcs, €CIU MO pe3yabTaTaM paccMoT-
peHust oOpalleHus] NPUHAT MYHHUIMNAIbHBIM MpaBOBOM akT (Hampumep, 00 aapece
3€MEJIBHOTO Y4acTKa).

[Ipy moAroToBKE NPOMEXKYTOYHOTO OTBETa HCIOJHUTENb B TEKCTE YKa3bIBaeT
MOPSIZIOK M CPOK OKOHYATEIBHOT'O PELIEHHUS €r0 BOIpoca.

MakcumanbHBIi  CPOK  BBINOJHEHHS JAaHHOM aJIMHHHCTPATHBHOW ITPOLIEAYpPBI
cocraBmsieT 15 pabounx AHEH.

24. Paccmotpenue I'1aBoii mocejieHUsi MOATOTOBJIEHHBIX
NMPOEKTOB OTBETOB HA 00paIlleHUs TPAKIAaH

PaccMoTpenne MNOATrOTOBIEHHOTO MPOEKTa OTBETa OcyllecTBisieTcss [ aBoit
MOCEJICHHUS.



IloAroToBiaeHHBI MPOEKT OTBETA C MNPUWIOKEHUAMH (IPU HAIMYUM), a TaKkKe
HOJUIMHHUK OOpallleHHs Ipa)<JIaHWHA MCIIOJIHUTEIb HalpaBigeT JIMYHO Ha noAnuch Iase
IIOCEJICHUSL.

I'maBa nmoceneHus 3HaKOMUTCS C IIPOEKTOM, U3y4acT MPUIIOKCHHBIE TOKYMEHTBI, IIPU
HEOOXOMMOCTH BO3BpAIl[a€T HCIOJHUTENI0 Ha AO0pabOTKYy C yKa3aHHEM 3aMeyaHuil u
CPOKOB BHECEHHUs M3MCHEHHU. B ciydae, ecau IpoOeKT OTBETa HE COAEPKUT 3aMEYaHUM,
['maBa moceneHus NOJAIMCBHIBAET IOJArOTOBJIEHHBIM JOKyMeHT. C MOMEHTa MOANNUCAHUS
IPOEKT OTBETA NOJy4aeT cratyc «OTBET Ha OOpalleHUE».

MakcumanbHbpli  CPOK BBIIOJHEHHsS [JAaHHOM aJIMMHMCTPAaTHBHOW IIPOLIEAYPHI
cocTaBJseT 2 paboyMX JHS.

25. HanpaBJjieHHe OTBETOB HAa MUCbMEHHbIE 00palleHusl TPaKIaH

HanpaBneHue OTBETOB Ha NHUCbMEHHBIE OOpAallleHUs TIPaXKAaH OCYLIECTBISETCS
CHEUAINCTOM AJIMUHUCTPALIUU.

ITonroToBka oTBeTa Ha oOpaleHKe AJIs HAlIPaBJICHUs afjpecary BKJIIOYaeT B ceOs:

- MPOBEPKY Hanmuus anpecara (paMuminio, UMs, OTYECTBO M aJpec TpakJaHHHA,
KOTOPOMY HalpaBJIsi€TCsl OTBET);

- IPOBEPKY HAJIMYMS BCEX YKA3aHHBIX MPUIIOKEHU;

- TIPOBEPKY HaIW4YMsl HEOOXOAMMOTO KOJMYECTBA HK3EMIULIPOB OTBETa Ha
oOparieHue;

- IpocTaBJieHue 1aThl. JlaTol oTBeTa Ha oOpalleHue SIBIsAETCS aTa ero MOMUCAHUS
I'maBoii moceneHus;

- IPUCBOCHHME HCXOMAILIEr0 pPETHMCTPAlMOHHOTO HOMEpa B COOTBETCTBHM C
JKYPHAJIOM pEerucTpaluu ucxosei koppecnonaeHuu. B XKypnane perucrpanuu xanod u
oOpalleHnii TpakaaH AeJatTcsl COOTBETCTBYIOINE OTMETKH;

- YKa3aHue HoMepa Jiefia (B COOTBETCTBUM C HOMEHKJIATypOu JieN), B KOTOpOM OyJeT
OCYILIECTBIISATHCSl XpaHEHHE BCEX MAaTepHUajoB IO HCIOJHEHHUIO OOpalleHUs Tpa)kJIaHuHA
(oOpameHre rpaxkgaHWHA, OTBET Ha OOpalleHHe C NPUIIOKEHUSMHU, IMEepernucKka I
UCIIOJIHEHUIO OOpaIIeHus).

B HuwxkHel dYacTu MNOMJIMHHUKA OOpallleHus TpaKIaHWHA JeJlaeTcsl 3amuch 00
UCTIOJIHEHUM M YKa3bIBAIOTCS PEKBU3UTHI OTBETa Ha OOpalleHue, CTaBATCS (paMuIIMs,
WHUIUAIIB] UCTIOJTHUTETIS.

[MommuHHUKK OOpalieHus: TrpaXKJIaHUHA U TOATOTOBJIEHHOIO OTBETa CO BCEMHU
MPWIOKEHUSAMU (IIPH HAJIMYUK), @ TaKXKe TOKYMEHTbI, BOZHUKIINE B MPOIECCE UCTIOTHEHMS
oOparieHus (pu HAJTMYKH) TOMELIAI0TCA HAa XpaHEHUE B COOTBETCTBYIOIIEE AETI0, XPaHITCS
B CPOKH, YCTaHOBJIEHHbIE HOMEHKJIAaTypoi fen. MtoroBoe opopmienue aen st apXuBHOTO
XpaHEHHUs OCYIIECTBJIAETCS B COOTBETCTBUM ¢ TpeOoBaHUAMH MHCTpyKIMM IO
Jeonpou3BOACTBY. He moanexamue TMOCTOSHHOMY WM JJIUTEIbHOMY XpaHEHHIO
oOpalIeHns yHUUTOXKAIOTCS B COOTBETCTBUU ¢ MIHCTpYKIIMEH 1O 1eI0NPOU3BOJICTBY.

B cnyuae moctyrmieHuss oOpaiieHHusl TpakJaHWHAa W3 OPraHOB TOCYAAapCTBEHHOU
BJIACTH MJIM APYTUX OPTaHOB MECTHOI'O CaMOYIIPABJICHHUS ISl PACCMOTPEHUS 110 TOPYUEHHUIO
OTBET TaK)K€ HaIpaBIseTCs B UX aJpec.

OTBer Ha obOpallieHle rpaXJaHUHY MOXKET ObITh HAaIlPaBJIeH:

- 3aKa3HBIM MMHCbMOM C YBEJJOMJICHUEM;

- KypbepOM;

- BpY4€H JINYHO.

IIpu HampaBieHUH OTBETA I'PaXkJIaHUHY, YUUTBHIBAIOTCS €T0 MOXKEIAHUs, YKa3aHHbIE
B oOpaieHuu (Ipu HATMYUHU U (aKTHIECKOW BO3MOKHOCTH WX UCTIOTHEHUS).

OTBeTbl Ha OOpalleHus], MOCTYNUBIINE B 3JIEKTPOHHON (OpMe, KOTOpPbIE JOJKHBI
ObITh HampaBieHbl B (opMe 3JIEKTPOHHOTO JOKYMEHTa IO aJpecy AJIEKTPOHHOW MOYTHI,
yKa3aHHOMY B O0OpallleHuu, OQOPMISIOTCS B TOpPSJIKE, YCTAHOBIEHHOM HACTOSIIUM
aJIMUHUCTPAaTUBHBIM PpErJaMEHTOM, CKaHUPYIOTCS M HaIpaBISAIOTCS TPAXKAAHUHY C



oUIMaNbHOTO agpeca IEKTPOHHONU MOYTH OPraHOB MECTHOTO CaMOYIIPABJICHUSI.
MakcumanbHbI CPOK BBINOJHEHHUS JaHHOMW aJMUHHCTPATUBHOM MPOLEIYPHI
COCTaBIISIET 5 paboUnX JTHEH.

26. Opranu3anusi JUYHOTO MPHeMa IpPaxIaH

Opranu3anys JUYHOTO NPHEeMa TPaKAaH BKIIOYAET B ceOsl:

- 3aMKCh HA JIMYHBIA IpUeM (pEerucTpalus 3asBKu);

- 03HaKoMJIeHHe ['J1aBbI ocesieHns ¢ KapTOYKaMu JINYHOTO ITPUEMa IFPaXaH;

- MOJATOTOBKA IIPEIBAPUTEIBHON HHPOPMAIIMH 110 PELIEHUIO BOIIPOCOB, OTPAKEHHBIX
B KapTOYKE JIMYHOT0 NMpUeMa rpak/iaH.

3anuch HAa JUYHBIA  OpUEM  TpaXJaH  OCYIIECTBISETCS  CHELUAINCTOM
AJMUHUCTpALINH.

[IpocwOy 0 3ammcu Ha TMYHBINA PUEM TPaXKTaHUH MOKET HAIIPABUTH!

- B yCTHOM (hopMe NpH JTMYHOHU SBKE;

- yepe3 Kypbepa WM JI0BEPEHHOT'O JINLIA;

- 110 Tenedony;

- MOCPEJCTBOM (DAKCHMIIBHOH CBSI3H;

- 10 3JIEKTPOHHOM 110YTE;

- IOCPECTBOM ITOYTOBO# CBSI3U (ITUCHMA, TEJICTPAMMBbI).

3anuch rpaxkJaHuHa Ha JUYHBIA npueM opopMisieTcs B KapTOUKe JIMYHOTO MpHeMa
rpaxnad (I[Tpunoxenne Ne 10 k HacToAmeMy aIMUHICTPATUBHOMY PETIIAMEHTY),

3anuce Ha JIMYHBIN NPHEM I'pakJaH MPOU3BOAUTCS Ha ONMMKaWIIMKA JeHb MpueMa B
COOTBETCTBUU C Irpa@UKOM pabOThl OpPraHOB MECTHOI'O CAMOYIIPABJICHMs, C yUETOM 4YHClia
3alMCaBIINXCS HA IPUEM.

3anuch Ha NMOBTOPHBIN JIMYHBIA NpreM K [ 71aBe moceneHus: Mpou3BOAUTCS HE paHee
NOJy4YEeHHUs TPaKJaHUHOM OTBETa Ha Mpeblayliee oOpalieHue.

OszHakomyeHue [JlaBbl HOCENEHUs € KapTOYKaMU JIMYHOTO TpHeMa TpakjaH
OCYILECTBIISICT CINEUUAIUCT AIMHHHMCTpauuu mnoceneHus. Ecnu mpocbba o 3amucu Ha
JIMYHBII PUEM MOCTYINIIa B MMCbMEHHOM BUJIE, OHA TAaK)K€ IPUKIIAbIBAETCS K KapTOUKE.

I'maBa moceneHusi BCECTOPOHHE H3y4yaeT H3JI0KEHHBbIE B KapTOUKax IMpoOJieMbl U
Bonpockl rpaxkaad. C Leiapl0 MOATOTOBKHM NPEIBApUTEIbHOW MHQOpPMAIMK IO PEHICHUIO
npo0JeM U BOIIPOCOB I'PaXk/laH OH MOKET JaTh MOPYUYEHUS B MOPSAJIKE, YKa3aHHOM B ITyHKTE
22 HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

IoaroToBka npeaBapuTeabHON MH(OPMAIIMK O PEHICHUIO BOIIPOCOB, OTPAYKEHHBIX
B KapTOYKe JIMYHOrO IpHeMa TrpakJaH, OCYUIECTBIISIETCS HCIOIHUTENSAMHU, YKa3aHHBIMHU B
Nopy4eHuu (pe3oitonun) [ 1aBbl moceneHus.

biiok-cxema opraHu3anuy JIMYHOTO IIpYeMa IpaXkJaH MPEACTaBIeHA B IIPUIIOKEHUN
Ne 3 k HacTosAIIEMY aIMUHICTPATUBHOMY PETIAMEHTY.

27. JInyHblii MpHEM IrpakaaH

HHLIHBII;'I aneM r‘pa>1<)1aH B opraHax MECCTHOTI'O CaMOYHpaBJ'IeHI/Iﬂ MYHI/IIII/IHHJ'H)HOFO
obpazoBanus «IloHHHCKOE» OCylIecTBIsIeT [J1aBa MOCEICHUs B COOTBETCTBUU C TpaduKOM
JUYHOTO TpreMa: Kaxabii monenebauk ¢ 08.00 wac. 1o 16.00 gac.

Crnenamict AJMUHUCTPAIMK B JCHD IPOBEICHUS JTUYHOTO MTPUEMa TPaXKIaH:

- MpeacTaBiseT [1aBe MOCEICHHS CIHCOK TIpakaaH, 3alMCaBIIMXCS Ha JIMYHBIN



npueM K ['naBe moceneHHsi, KapTOUYKM JIMYHOTO NpHeMa TpaxJaH U MOATOTOBICHHYIO
HCIIOJTHUTEJIEM MPEABAPUTEIbHYI0 HHPOPMAIUIO C MPEATIOKEHUSIMH 110 PEIICHUI0 TpobiieM
Y BOIIPOCOB I'PAXK/IAH;

- IpUIIAIIAeT UCHOMHUTENsS WX JIPYTHX JUI U1 y4acThs B JIMYHOM IMpUeMe
rpaxaaH (Ipu HEOOXOIMMOCTH WJIH 110 TIOPYICHHIO | JTaBbI MOCETICHUS).

[Ipuem rpaxaaH OCYyIIECTBISETCS B MOPSAKE OYEPEIHOCTH MO MPEIbSIBICHUIO JO-
KYMEHTA, yI0CTOBEPSIOIIEIO €ro JUYHOCTD.

Bo Bpemsi nu4HOro npuema KaKAblid TpakJaHUH UMEET BO3MOXKHOCTH H3JIOKUTh
CBOE OOpaleHne YCTHO JINOO B TUCbMEHHOH (opMme.

ITo oxonuanuio mpuema ['naBa moceneHus JOBOJUT 10 CBEIECHUS 3asBUTENS CBOE
pelieHrue Ui HHOOPMHUPYET O TOM, KOMY OYIEeT MOPYUYEHO PACCMOTPEHUE U MPUHATHE MEP
o ero oOpallleHuI0, B KaKie CpoKu OyleT JaH OTBET, TUO0 Pa3bsCHSET, B KAKOM MOpsIKe
MOJKET OBITh PACCMOTPEHO ero oOpalieHue Mo CymEeCTRY.

OTBeT rpakJaHUHY C €ro COrJiacusi MOKET ObITh JIaH YCTHO B XO/I€ JJMYHOTO MpUeMa,
€CJIM M3JIOKEHHBIE B YCTHOM OOpaiieHuu (hakThl 1 0OCTOATENHCTBA SBIISIOTCS OUEBUIHBIMHU
U He TpeOyIOT JOMOJHUTEIHHOU MPOBEPKHU, O YEM JEJIaeTCsl 3alMUCh B KAPTOUYKE JIMYHOTO
npueMa TpaxJIaHWHA. B MpOTHBHOM ciyyae TpakIaHUHY TOTOBHUTCS W HAIMPaBIACTCS
MUCHbMEHHBINA OTBET IO CYIIECTBY IMOCTaBICHHBIX BOIIPOCOB.

B xome nwmuHOTrO mpHemMa TpakJaHUHY MOXKET OBITh OTKa3aHO B JajbHEHIIEM
paccMOTpeHHH oOpallleHusi, eciay paHee ObLI JaH OTBET IO CYIIECTBY IOCTAaBICHHBIX B
oOpallleHuH BOIPOCOB.

I'maBa mocenenus, BeAylUil MpueM, MO pe3yabTaTaM PacCMOTPEeHHs] OOpalieHui
rpakJiaH IPUHUMAET PEIICHHE O TOCTAHOBKE HAa KOHTPOJIb UCIIOJTHEHUS TIOPYUCHUM.

Ecniu B Xxome INWYHOrOo mpueMa BBIACHAETCS, YTO pEUICHHE MOCTaBICHHBIX
rPaKJIaHUHOM BOIPOCOB HE BXOJUT B KOMIIETCHIIMIO OPraHOB MECTHOTO CaMOYIIPABJICHHS
MyHHULIUNIATbHOTO OOpasoBanus «[loHMHCKOE» TpaKIaHHHY JAeTcsl YCTHOE pPa3bsCHEHHE,
KyJZla ¥ B KaKOM TMOPSIKE MY CJIeIyeT OOpaTUTHCHA.

[TuceMenHble OOparieHusi, MPUHATBIE B XOJ€ JHYHOTO TIpUeMa, MOoJJIeKar
PETHCTpAIK U PACCMOTPECHHUIO B YCTAHOBJICHHOM TIOPSIAKE B COOTBETCTBUU C MyHKTOM 19
HACTOSIIETO a/JIMMHHUCTPATUBHOTO perjiaMeHta. Ha mnepBoM JHCTE NPUHATOIO B XOJE
JUYHOTO TIPHEMa MUCHbMEHHOTO OOpallleHMs TpaKJaHWHA CTaBUTCS oTMeTka «[IpuHsaTo Ha
audHOM mpuemey. 1o mpocb0e rpa)aaHrHa Ha KOMUU €ro MUCbMEHHOTO OOpaIleHus! TaKkKe
cTtaBUTCS OTMETKa «lIpHHATO HA JUYHOM MpUeMe», MOANHUCH CIEIHAINCTA, MPUHSBIIETO
JIOKYMEHT, U YKa3bIBaeTCs JaTa.

Pe3ynbrarhl MTUYHOTO TpHieMa TpakJaH OTMEYAIOTCS B KapTOYKE JUYHOTO MpHUeMa
TpaXKIaH U )KypHaJle pEeTUCTPALUU MIpreMa rpakaan [ 1aBoit MyHHUIIUIIaTLHOTO 00pa30BaHuUs
«ITonunrckoe» (Ilpunoxxkenne Ne 11 k HacTosAmeMy aIMUHUCTPATUBHOMY PETJIaMEHTY), a
TakKe )KypHalle perucTpanuu oOpallieHuil rpaxaaH (B ciiydae MOCTYIUIEHHUS] MHUCbMEHHOTO
oOparieHus).

XpaHeHHe MarepuajioB C JUYHOTO TMpUEMa TPaKJAaH OCYIIECTBISETCS B
AJIMUHHCTpallUU B JIeJie U B CPOKH, YCTAHOBJICHHBIE HOMEHKIaTypoi aen. [lo ucreuenun
CpOKa XpaHEHHUsI YHUUTOKAIOTCS B YCTAHOBIIEHHOM TMOPSIZIKE.

Pesynmbrarom nMuYHOTO TIpHEMa TpakAaH SBISIETCS Pa3bsICHEHHWE TIO0 CYIIECTBY
BOIPOCa, C KOTOPBIM OOpaTHUIICS Tpa)<IaHWH, THOO0 MPUHATHE PEIICHUS MO Pa3pelIeHUIO
MOCTaBJICHHOTO BOMpPOCa, JUOO HampaBieHWE MOPYYEHUS JJIsi PACCMOTPEHHs 3asBJICHHS
rpaKIaHWHA B YIIOJTHOMOYEHHBIH OpraH.

28. IlpenocraBiieHne CIPaBOYHON HH(OPMALUH
0 X0/Ie pacCMOTpeHHUsI o0paleHnii rpaIaH

[IpenocraBienne crpaBoYHONW HH(POPMANMU O XOJ€ PACCMOTPEHUS OOpaIIeHU
TpakJiaH OCYIIECTBISETCS CIeHATINCTaMU A IMUHUCTPALIUH.
CneuuanucraMd  JaeTcd  KOHCyJbTalus  (CrpaBkKa) O  MPEIOCTaBIIEHUU



MYHHIIUITATLHON YCITYTH, B YaCTHOCTH, TIO BOIIPOCAM:

- TpeboBaHUM K 0()OPMIICHHIO TUCEMEHHOT'O OOpaIeHNs;

- IOpsAIKa U CPOKOB PACCMOTPEHHS OOpAICHHIA;

- opsiika 00asioBaHus IeHCTBHiA (0e3/eiCTBUS) JODKHOCTHBIX JIMII M PEIICHUN B
XO0JIe TIPEIOCTABIICHUS MyHUITUTIAILHON YCITYTH;

- KOMIICTCHI[UH OPTaHOB MECTHOT'O CaMOYIIPaBIICHUS;

- IOpsiJiKa OOpaIleHHsI U 3alKiCH Ha pueM K [ 1aBe moceneHus;

- TopsAKa TONy4eHHs WHQPOpPMANUU 00 HUTOrax pacCMOTPEHHsI IMHUChMEHHBIX
oOpaleHu.

C MOMEHTa perucTpanuy OOpalleHus 3asBUTEb UMEET MPAaBO 3HAKOMHUTHCS C JI0-
KyMEHTAaMH ¥ MaTepualaMH, KacalOIIUMHUCA PACCMOTPEHHsI OOpaIleHUsi, €CIId STO HE
3aTparuBaeT IpaBa, CBOOOJBl M 3aKOHHBIC MHTEPECHI JPYIMX JIMII U €CIIM B YKa3aHHBIX
JOKYMEHTaX U MaTephallaX HE COAEPIKUTCS CBEIICHHS, COCTABIIAIONIUME TOCYIAapCTBEHHYIO
WIN MHYIO OXpaHsieMylo (eiepalibHbIM 3aKOHOM TalHYy.

[Ipn monydeHmm 3ampoca O XOAEC paccMOTpeHHs oOpameHus (mo Tenedony)
CICIHUAINCT Ha3bIBaCT HAUMEHOBAaHUE OpraHa MECTHOTO CaMOYIPAaBJICHHS, B KOTOPBIH
oOpaTtwiicss TpaKIaHWH, CBOIO (aMWIHIO, WM, OTYECTBO, NpEIaracT TIpaxJTaHUHY
NPEJCTaBUTHCS, YTOYHSIET MTPH HEOOXOIUMOCTH CYTh IIOCTABJICHHOTO 3alpoca, KOPPEKTHO U
JAKOHUYHO JTA€T OTBET.

PesynbTaTom mpenocTaBieHus CIpaBOYHOW WH(POPMALIUU TPU JIUYHOM OOpaleHUN
TpaXIaHWHA WU 10 TeledOHY SBISETCS WHOOPMHUPOBAHHWE TpaXKIaHWHA TIO0 CYHICCTBY
oOpailieHus B yCTHOH (opme.

[Ipy HEBO3MOXXHOCTH B MOMEHT OOpAaIlIeHHS OTBETUTh HA IMOCTABICHHBIA BOIPOC
CHCIUAIHNCTBI TPEAJIaraloT oOpaTUBIIEMYCS C BOIPOCOM TPaXKIAAHWHY IEPE3BOHUTH B
KOHKPETHBI JICHb W B ONPEICIICHHOC BpeMs, K HA3HAYCHHOMY CpPOKY IOJTOTaBIHBAIOT
OTBET.

Paznea IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PEI'JIAMEHTA

OCHOBHOW 1IeNIBI0 CHCTEMBl KOHTpOJIA sBiseTcs obecriedeHune 3((eKTHBHOCTH
yIpaBJIeHUS] Ha OCHOBE MPHUHATHS CBOEBPEMEHHBIX Mep MO O€3yCIOBHOMY HCIOJIHEHHIO
HACTOAILLETO  aJIMHUHUCTPATHBHOIO  PETJIAMEHTA, IOBBILIEHHME OTBETCTBEHHOCTH U
VCIIOJTHUTENIbHON JUCHMITJIMHBl MCHOJHUTEIbHOW JMCHUUIUIMHBI CIIEHUATNCTOB OPraHoB
MECTHOI'O CaMOYIIPABJICHNUS IIPU NIPENOCTABICHUN MYHUIIUIIAJIbHON yCIYTH.

KouTpons 3a mnpegocraBieHMEM MYHUIUNAIBHOM YCIYTM OCYILIECTBISETCS B
cnenyromuii Gopmax:

- TEKYIIUHA KOHTPOJIb;

- KOHTPOJIb CO CTOPOHBI IPAXKIAH.

29. llopsiiok ocyliecTBICHUS TEKYIEro KOHTPOJIS 32 CO0JII0AeHUeM H
HCIIOJIHCHUEM JOJI’)KHOCTHBIMMU JIMIIAMHU MOJIOKEeHH i HaCTOALIICI O
aJIMUHUCTPATHBHOIO PErJIAMEHTA M UHBIX IPABOBBLIX AKTOB, YCTAHABJINBAIOLIUX
TpeOOBaHMS K NPEA0CTABJICHUIO
MYHUIUNIAJTbHOH YCJIYI'H, 4 TAKKe NIPHHATHEM UMH pelleHu i

Texymuit KOHTPONb 3a MPENOCTABICHWEM MYHHUIIMIAIBHON YCIyTH BKIIOYaeT B
cebs:

- OpTaHHU3aIUI0 KOHTPOJIS 3a UCIIOJIHEHUEM aIMUHUCTPATUBHBIX MPOIEAYp B CPOKH,
y()TaHOBJ'IeHHI)Ie HACTOAIINM a)IMI/IHI/ICTpaTI/IBHI)IM peFHaMeHTOM;

- MPOBEPKY XOJa U KauecTBa MPEJOCTABICHHS MYHUIIUTIATBHON YCIYTH,

- YYET W aHaJM3 Pe3yJIbTaTOB UCIOJHUTEIBCKOW JTUCIUTUIHHBI TP MPEIOCTABICHUN



MYHUIUIIATBHON YCIYTH.

Texymuii KOHTPOIb 3a COONIOACHHUEM | HWCIOJTHEHHUEM OOpalleHui TrpaxkaaH
OCYIIECTBIISICTCA CIICHAIUCTAMU A IMUHUCTPALIUU [TOCETCHUSI.

Crneunanuctsl AJIMUHUCTPALUKA TOCEJEHUS €XETrOJHO TOTOBIT HH(OPMALMOHHO-
AHATUTUYECKUN MaTepuan o pabore ¢ oOpameHusmu rpaxiaad. JlanHas wHbopMaius
pasmeniaercsa Ha noprtaiie ['mazoBckoro paiiona B pazaene «MO «lloHuHCKOEY.

30. Iopsaa0K ¥ NMEPUOTUYHOCTH OCYIIECTBIEHHS IVIAHOBBIX H BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIeHU MYHUIUNIAJIbHOM YCIYTH,
B TOM YHCJI€e OPSiA0K U (GOPMBI KOHTPOJISI 32 MOJHOTOH U KAaYeCTBOM
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH

Lenpto mpoBeaeHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK SIBIISETCS BBISBICHHE
HapyILICHUH TOpsAJKa MPEJOCTaBICHUS MYHULUINAIbHONW YCIYrd, B TOM YHUCIE MOJHOTHI
paccMOTpeHHs 0OpameHuid TpaXJaH M0 CYIIECTBY IMOCTABICHHBIX B OOpALICHUH BOIIPOCOB
U CPOKOB,  YCTAaHOBJEHHBIX  HACTOSALIMM  aQJMHUHUCTPATUBHBIM  PETJIaMEHTOM,
000CHOBAaHHOCTHU ¥ 3aKOHHOCTH MPHUHSTHS 110 HUM PELICHUN.

OcHoBaHMeM [UIsi TPOBEACHUS IUIAHOBBIX TMPOBEPOK SBISAIOTCS TOJIOBOM ILIaH
paboThl  AJIMHMHUCTpAlMi WJIM  OTHENbHBIE MOpydYeHUs [JaBpl MYHHIMIIAIBHOTO
oOpa3zoBanus «lloHMHCKOEY.

BHerutaHoBBIE TIPOBEPKH OPraHU3YIOTCS W MPOBOIATCS B Clydasx OOpameHuid
rpaXaaH ¢ >Kanob0amMu Ha HapylIeHHE UX MpaB U 3aKOHHBIX HHTEPECOB ACHCTBHUSIMHU
(Oe3neiicTBHEM) CIIEIIUATMCTAMU OPraHOB MECTHOTO CaMOYIpaBJICHUSI.

[Ipu npoBeneHny IPOBEPKHU OCYILECTBISAETCS KOHTPOIb 3!

- obecrieueHreM IIpaB 3asBUTENICH Ha MPEIOCTABICHUE MYHUIIUIIAIBHOW YCIYTH;

- HMCIIOJIHEHHEM HOPMATUBHBIX MPABOBHIX aKTOB, PETYIUPYIOLUIUX MPEIOCTaBICHHE
MYHHUIUIIAJIBHON YCIYTH;

- coONIO/IEGHUEM CPOKOB, YCTAQHOBJICHHBIX HACTOSIIUM  aJIMUHHCTPATUBHBIM
pErIaMeHTOM, M MOPSAKA MPEIOCTABICHUSI MYHHUIIUITAIBHON YCITyTH.

31. OTBeTCTBEHHOCTH CIIENMATUCTOB 32 PellieHNs U JeiicTBUA (0e31eiicTBHE),
NPUHUMAaeMble WM OCYLIeCTB/sieMble MMHU B X0/€ MPeA0CTABJICHUA MYHULMIIAJIbHON
yCJIyru

CrennanucTbl HECYT IEpPCOHAJIbHYIO OTBETCTBEHHOCTh 3a HCIOJIHEHHE KaXJ0i
aJMUHUCTPATUBHOM IIPOLEAYPHI, 3aKPEIJICHHON B aIMUHUCTPATUBHOM PEIJIAMEHTE.

CriennanucThl, Hapylaolue NOpsAJ0K PacCMOTPEHUsl 00palleHuid rpakaaH, B TOM
qucIIe:

- MPEMSTCTBYIOLIME [T01a4e OOpaIEeHHS TPak]aH;

- HENIPaBOMEPHO OTKa3bIBAIOIIKME T[pa)kJaHaM B IPUHATUH, PETUCTPALUUA WU
PaCCMOTPEHHH HX OOpaIeHU;

- HapylIAIIKe MOPAAO0K BEACHUS JIMYHOIO IIPUEMa IPAKIaH;

- HapylIAOIIUe CPOKH PACCMOTPEHHUs OOpallleHUH M HampaBlIeHUs TpaxkJIaHaM
OTBETA;

- HampaBIFIOIIME TpakJaHaM OTBET HE IO CYIIECTBY OOpallleHus, HE IO BCEM
MOCTaBJIEHHBIM B OOpalleHUH BOMPOCAM WJIM C HWHBIMH HapyIIEHUSIMH TpeOOBaHMM
3aKOHOJATEIbCTBA, IPEABABISAEMBIX K OTBETAM Ha OOpallleHus Tpax/iaH;

- He o0ecreynBalIUe OOBEKTUBHYIO, BCECTOPOHHIOIO M TOJHYIO HPOBEPKY
CBEICHMI, N3JI0’KEHHBIX B OOPAILIEHUSIX IPAXKIaH;

- HapylIaloIue Mpasa rpax/iaH y4acTBOBAaTh B PACCMOTPEHUH UX OOpalleHHii;

- BUHOBHBIE B pasriialieHuy KOHGUACHINAIbHONW HH(OpMaIINY, CTaBIIeH U3BECTHON
UM TIPH PaCCMOTPEHUU OOPAILCHUH TPaXKAaH;

- HapyIlIAIIKe IPAaBo I'PaXk1aH Ha MoJady NETULINN;



- JIONyCKaloIIMe BO3JO0KEHUE Ha TpaxJaH, HE MPEAYCMOTPEHHBIX 3aKOHOM
00s13aHHOCTEH, WM OrpaHUYEHHE BO3MOYKHOCTH pealu3ali UX IpaB IpHU IpUeMe U
pPacCMOTPEHUU 3asIBJICHUI I'PaKJaH;

- Hapyllarollue MOpsAJ0K BEJCHHs ydeTa NPeUI0KEHUH 1 Kajo0 rpax/jiaH;

- HEpPaBOMEPHO OTKAa3bIBAIOLINE B YAOBJIECTBOPEHUH 3aKOHHBIX TpeOOBaHMIA
IpaXXaaH;

- TpecieAyIONINe TPaXIaH 3a KPUTHKY, COIEPIKAIIYIOCS B MX O0OpaIIeHusX;

- HE WCHOJHSIOUIME PEIIEHUs, IPUHATBIE 10 pe3yJbTaTaM PACCMOTPEHHUS
oOpallleHuii rpa)K/iaH;

- He o0ecrneuyuBalIMe KOHTPOJIb 10 COOJIOJEHUIO 3aKOHOJATENbCTBA 00
oOpaleHUsIX TpaxaaH.

HECYT  JUCUUIUIMHAPHYI0,  aJIMHUHUCTPATHBHYIO,  YTOJOBHYHD U  HHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C (heiepaibHBIMU 3aKOHAMHU.

HcnomHuTenn HECyT NEPCOHAIBHYK) OTBETCTBEHHOCTh 3a IIOAIOTOBKY OTBETa B
CPOKH, YCTAHOBJICHHBIE HACTOSILIMM aJMUHUCTPAaTUBHBIM periiaMmeHToM. llpu yxoxe B
OTIIyCK, B Cllydae BPEMEHHOH HETpYyAOCHOCOOHOCTH, MEPEBOJE Ha JAPYryro paboTy, WiIx
OCBOOOXKJICHMH OT 3aHUMAaeMOHl JIOJDKHOCTH UCIIOJIHUTENb 00s3aH TepeiaTh Bce
UMEIOIMECs] Y HEro Ha MCIIOJIHEHHE NMUChbMEHHbIE OOpalleHHs Jpyromy pabOTHHKY IO
nopy4eHuro ['1aBsl noceneHusl.

32. TpeboBaHus K NOPAAKY U opMaM KOHTPOJIA 32 NMPeI0CTABIEHHEM
MYHHIHMNAJIbHON yCJIYTH, B TOM YHCJIe CO CTOPOHBI IPasKIaH,
UX 00beIMHEHNH U OPpraHu3amuii

I'paxxnane, ux OOBEIMHEHUS W OpPTaHU3AIMHM BIpPaBE TOJIYy4aTh WHPOPMAIHIO O
MOopsAAKE MPEAOCTABICHHUA MYHHHHHaHBHOﬁ YCIyru, a TaKXC HaIpaBJIATb 3aMCHaHUd H
NPE/UIOKEHUS 110 YIYUIICHUIO Ka4eCTBa U JIOCTYIMHOCTH MPEJOCTABICHUS MyHHUIIUTIAIbHOU
YCIYTH.

3asBUTENIM MOTYT KOHTPOJIMPOBATh MCIOJHCHHWE MYHHIUMAIBHOW (YHKIUU MTyTEM
noytydeHus: ”HGOpMaIMK 0 Hel 1o TeneoHy, Mo AIEKTPOHHON MoUTe, MYTEM MUChMEHHBIX
oOparieHui.

Pa3aen V. JOCYJIEBHBIN (BHECYJIEBHBIN) MTOPSIOK OBXKAJIOBAHUSA
PEINEHWA U JEMCTBUM (BE3JENCTBUS) OPI'AHA,
MPEJOCTABJISIOIIEIO MYHUIIUITAJIBHYIO YCJIYT'Y, A TAKXKE
JOJIKHOCTHBIX JIMI, MYHUIIUTIAJBHBIX COYXKAIIAX

33. Uudopmanus 11s 3asiBUTeIeil 00 X npase Ha Jiocy1e0Hoe (BHecy1e0HOe)
o0:xajioBaHMe eiicTBUi (0e3aeiicTBUS) U pelIeHUH, IPUHATHIX (0OCYIECTBJISAEMBbIX)
B X0/1¢ HCIIOJTHEHUS MYHUIIUNIAJIBHOM yCJIYyTH

Pemenusi, mpuHsATBIE B XOJ€ MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, ACHCTBUS
(6e3neicTBUSA) CIENHATMCTOB AJMHHHUCTPAIIMA TIOCEIICHUSI MOTYT OBITh 00’KajJOBaHBI
3asBHUTENEM B 10CYACOHOM (BHECYIEOHOM) MOPSIJIKE.

34. Ilpeamet nocynedGHOro (BHeCy/1e0HOI0) 00:Ka10BaAHUS

[Ipenmerom nocyneOHOTO (BHECYAeOHOT0) O0XATOBAaHUS SBJISETCS PEIICHUE WU
nerictBue (0e3/1eCTBUE) CIIEIUAINCTa OPTaHOB MECTHOT'O CaMOYITPaBIICHUS TI0 OOPAIICHUIO



rpakJIaHWHA, TMPHUHITOE WJIM OCYIIECTBIEHHOE B XOJ€ MPEAOCTaBIICHUS MYHULIMNAIbHOU
YCIIYTH.

35. OcHoBaHus ISl HAYAJIAa NPoUeTYPhI 10Cy1e0HOT0 (BHECY1e0HOr0) 00KAT0BAHUSA

OcHoBaHueM JyIsl Hadaja MPOLEAYpPhl T0CYeOHOTO (BHECYNEOHOT0) 00XKaTOBaHHS
pemieHus WM JeicTBus (0e3MeiicTBUs) CIeUUAINCTa SBISETCS IMOCTYIUICHHE B OpPTaHbI
MECTHOI'0 CaMOYIPAaBJICHUS *aJloObl Ipa)<laHNHA, U3JI0KEHHON B MUCbMEHHOU (opMme, 10
CJIEYIOIMM OCHOBAHUSM:

1) HapylmieHue cCpoka perucTpalMy 3amnpoca IpaxJaHMHA O IPeJlOCTaBICHUU
MYHULUIIAIBHOU YCIYTH;

2) HapylLIeHHE CpOKa MPEeI0CTaBICHNUS MyHUIIUIIAIbHON YCITYTH;

3) TpeboBaHue y rpakJlaHuHa JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBeIMM akTamMu Poccuiickoil denepanuu s MNPEIOCTABICHUS MYHUIUMTAIbHON
YCIIyTH;

4) oTka3 B IpUeMe JAOKYMEHTOB, IPEAOCTABICHHE KOTOPHIX IMPEAyCMOTPEHO
HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickoii ®enepanuun  uinm Y IMypTCKOU
PecnyOnuku, MyHHMLIMIIAIBHBIMU IPABOBBIMHU aKTaMU Il IPEIOCTABICHHUS] MyHULIUIIAIBbHOM
YCIIyTH;

5) oTKa3 B MpeAOCTAaBICHUM MYHUIMIAIBHON YCIIYTH, €CIM OCHOBaHMS OTKa3a He
NPEIyCMOTPEHBI (peiepanbHBIMU 3aKOHAMH W TIPUHATHIMH B COOTBETCTBUU C HUMHU MHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoit ®enepaumun wam Y IMypTCKOR
PecnyOnnku, MyHUIIMIIaTBHBIMH [TPABOBBIMU aKTaMH;

6) 3arpeOoBaHME C TpakJaHMHA IPU MPEJOCTABICHUM MYHULUNAIBHOW YCIyTrd
IIJIaThl, HE NPEyCMOTPEHHON HOPMATUBHBIMM IIPABOBBIMU akTaMu Poccuiickon @enepannn
win Y aMypTckoit PecnyOnuku, MyHUIMIIAIBHBIMU IIPAaBOBBIMHU aKTaMU,

7) OTKa3 OpraHoB MECTHOI'O CaMOYIPAaBJIEHUS, IPEAOCTABISIIOIINX MYHUIUIAIBHYIO
yCIyry, B HCHPABJICHUHU JIOMYIIEHHBIX ONEYATOK M OLMIMOOK B BBIJIAHHBIX B pe3yibTare
MPEIOCTABJICHUS! MYHUIMIAIBHON YCIYrd JOKYMEHTaxX JMOO HapylIeHHE YCTaHOBJIEHHOTO
CPOKa TaKUX MCIIPABICHUM.

36. Ilopsinok mogauu xkano0b1. Conep:kanne KaJ00bl

XKanoba nogaercss B opraHbl MECTHOT'O CaMOYIIpaBJIEHHs B MUCbMEHHOM (opme.

B cBoeit xanobe (Ilpmmokenme Ne 12 k HacrosdmeMmy aIMHHHUCTPAaTHBHOMY
pEerJIaMeHTYy) 3asiBUTENb YKa3bIBACT:

- HaUMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJIEHHUS, MPEIOCTABIISAIONIETO
MYHULUTIATIBHYIO YCIYTY, TH00 (paMUIio, UMs, OTYECTBO | 1aBbI oceneHus,

- cBoM (aMuIIMIO, WM, OTYECTBO (NP HAIMYUM), a Takke Homep (Homepa)
KOHTAaKTHOTO TejedoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHl (IPU HAIWYMK) U TOYTOBBINA
ajipec, 0 KOTOPBIM JIOJDKEH OBITh HAaNPaBJIeH OTBET TPAKIAAHUHY;

- (damMuiaMio, UMs, OTYECTBO CIEIHANUCTa, pelIeHUs Hu JAedcTBHs (Oe3aelcTBue)
KOTOPBIX 00KalyloTCs;

- CBeJICHHA 00 00KalyeMbIX pelIeHHsIX U AeUCTBUX (Oe3/1eficTBUM) OpraHa MECTHOTO
CaMOYIpaBJIEHUS, CIICLIUAIICTA;

- JI0BOJIbI, Ha OCHOBAaHUU KOTOPBIX TPAXJAaHUH HE COIJIACEH C pEUICHHEM U
neiictBueM (Oe3eiicTBreM) OpraHOB MECTHOTO CaMOYIIPABIICHNUS, CIIEI[UAIINCTA,;

- IMYHYIO TIOJIKCh U JIaTy.

3asBUTENb B MMOJITBEPIKJACHUE CBOMX JOBOJIOB BIPABE MPEIOCTABUTH IO COOCTBEHHON
MHHUIIMATHBE JOKYMEHTHl U MaTepHalibl JM00 MX KOMHHU, CBEACHUS, €CIH, [0 €r0 MHEHHIO,
OHHM OyIyT COCOOCTBOBATH Oosiee OBICTPOMY, MOJTHOMY M Ka4€CTBEHHOMY PAaCCMOTPEHHIO
KaNoOBI.



[TocTynuBIIKE MHUCHMEHHBIE JKAIOOBI TOJIJICKAT O00S3aTENBLHON PpErHcTpalv B
opraHax MECTHOTO caMoympaBiieHus. [lepBuuHyr0o 00pabOTKy Xajo0, pEerucTpanuio u
HAIpaBlICHUE WX HA PACCMOTPEHHE OCYIICCTBISIOT CHEIUAIACTHI AJMUHHUCTPAIlUU B
COOTBETCTBUU ¢ myHKkTamu 18, 19, 21 HacTrosIero aAMUHUCTPATUBHOTO PETJIaMEHTA.

JlanHbIe aIMUHUCTPATUBHBIC JIEHCTBUS OCYIIECTBISIOTCS B JIGHb MOCTYIUICHUS
JKaj00bl WJIM Ha CICAYIOIIHNA pabounii 1EHb.

37. Opranbl MeCTHOIO CAMOYINPABJIEHUS] M JOLKHOCTHBIE JIMIA, KOTOPBIM
MO:KeT ObITh
aJpecoBaHa kajio0a (mpereH3us) 3asiBUTEJIA B 10CyAe0HOM (BHeCy1eOHOM) MOPsI/IKe

XKanoba rpakaannHa HarpapisieTcs [ 1aBe moceneHus.
38. Cpoku H mopsiIOK paccCMOTPEeHHs KaJT00bI

Kanoba nmomkHa OBITH paccMoTpeHa B TedeHHe 15 kanmeHmapHBIX JHEH co JHs e
pEeTHCTpaIyy, a B CJIyYasX, YKa3aHHBIX B MOJNYHKTaX 4 v 7 MyHKTa 6 aIMUHUCTPATHBHOTO
periiaMeHTa, — B TeUeHHE 5 pabo4yux JTHEH CO JHS PerucTpaIlyH.

39. Hopsiiok paccMOTPEHHS KATOOBI

I'maBa mocenenus:

- o0ecrmeunBaeT OOBEKTHBHOE, BCECTOPOHHEE PACCMOTPEHHE XKajloObl, B CPOKH,
YCTaHOBJICHHBIE ITYHKTOM 39 HACTOSAIIEro aJIMUHUCTPATHBHOTO PETJIaMEHTa, B TOM YHCIIE B
cirydae HEOOXOAUMOCTH, C yJaCTHEM 3asBUTENS WM €TO IPEICTABUTENS;

- OIIpeeNsieT UCTIOMHHUTEIIS, OTBETCTBEHHOT'O 32 PACCMOTPEHHE JKaIO0BI;

- 3alpamurBacT AOMOJHHUTCIBHBIC AOKYMCHTBI WM MAaTCPUAJIbl 1A PACCMOTPCHUA
*anoObl B JIPYrMX OpraHax ToOCyJapCTBEHHOM BJIACTH, MECTHOIO CaMOYINpaBJIECHHUS, Yy
JOJDKHOCTHBIX JINII.

40. Pe3yabTat 10ocy1e0HOro (BHecy1e0HOr0) 00:kaJJ0BaHUA IPUMEHUTEIbHO
K Kax/10i npoueaype Ju00 MHCTAHIUH 00/KAJTOBAHUSA

[To pe3ynpTaTaM paccMOTpEHUs KaJIOObl HA pelieHue Wi jaeicTBue (0e3aeicTrue),
MPUHATOE WJIM OCYIIECTBICHHOE B XOJ€ NMPENOCTaBICHUS MYyHUUUIAIbHON yciyru, ['naBa
IMOCCJICHUS.

- YIOBJETBOPSET >Xano0y, B TOM uucie B (OpME OTMEHBI NMPUHSATOTO pPElIeHUs,
WCIIPABJICHUST JOMYIICHHBIX CIHENUATUCTAaMU AJMUHUCTpAIIUU TIOCENIEHUs OIEeYaTOK |
OIIMOOK B BBIJJTAHHBIX B PE3YNbTaTe MPEAOCTABICHHUSI MyHULIUTIATHHON YCIYTH JTOKYMEHTAX,
BO3BpaTa TpaXXJIaHUHY JEHEXKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu;

- OTKa3bIBAET B Y/IOBJIETBOPEHUH KAITOOBI.

Ha ano0y pmaercs mNHUCHMEHHBIM OTBET, OGOPMIICHHBIH B COOTBETCTBHH C
MpaBUjaMU JEJIONPOU3BOCTBA, COJEPKAIUA OTBET O MPUHSITOM PEIIEHUU U JCHUCTBUSX,
MPOW3BEICHHBIX B COOTBETCTBUM C TMPHUHATHIM pemieHueM. OTBeT Ha kaioly
noamuckIBaeTcsd I 1aBoi moceneHus.

He mno3gnee nHsA, crenyromero 3a JHEM MPUHATHS pEUIEHUs, TpaXIaHUHY
HaIpaBJIseTCs MOTUBUPOBAHHBIA OTBET O Pe3ybTaTaX PACCMOTPEHUS KalloObl B TOPSIIKE,
MPEyCMOTPEHHOM MMYHKTOM 25 HACTOSIIETr0 aIMUHUCTPATUBHOTO PEriiaMeHTa.

Ecnm B pesynbrare paccMOTpeHUs xanoba mpu3HaHa 00OOCHOBAHHOW, MMPUHUMAETCS
pElIeHUE O IPUMEHEHUH MEP OTBETCTBEHHOCTH K CIIELIMAIIUCTY, TONYCTUBIIEMY HAPYIICHUS
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B XOJI€ MPEIOCTABICHU MyHULIUTIAJILHOM YCITyTH, KOTOPBIE MOBJICKIIH 32 COOO0I HapylIeHHe
3aKOHHBIX IIPAB 3asBUTEIIS.

OTBETCTBEHHOCTh 3a HApYIICHHWE IIOJOKEHUI HACTOSILEro aJIMUHUCTPATUBHOIO
perjJamMeHTa HacTyNaeT B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATENbLCTBOM Poccuiickon
®enepanuu u Y amyprekoit Pecriydnuku.

B ciyuae ycraHoBieHUS B XOJ€ WM IO pPe3yJlbTaTaM PACCMOTPEHMs KaJoObl
IIPU3HAKOB COCTaBa AaJMHMHMCTPAaTUBHOIO IIPaBOHApyILIEHUs WM npecryruieHus [nasa
IIOCEJICHUST ~ HE3aMEUINTENIBHO  HAIpPaBIA€T HUMEIOLIMECS  MaTepualbl B OpPraHbI

IIPOKYpPATYpBI.

41. UcuepnbIBalouuii nepeyeHb OCHOBAHUH VIl 0TKA3a B PACCMOTPEHUHM KAJT00bI
(nmpereH3un), 1M0O NPUOCTAHOBJIEHHS €€ PACCMOTPEHMS

OcHoBaHMsI A7 OTKa3a B PAaCCMOTPEHUH KajJoObl 3asBUTENS COOTBETCTBYIOT
IIEPEYHI0 OCHOBAaHMUW I OTKa3a B IIPEAOCTABICHUM MYHULMINAIBHOW YCIYTM H
nepevnciIeHbl B MyHKTe 11 HacTosIero aqMMHUCTPAaTUBHOIO PErJIaMeHTa.

42. IlpaBa 3asiBUTe.JIeil HA MoJIy4YeHUe HH(POPMALIMU U JOKYMEHTOB,
HEeO0XO0AUMBIX /1JI1 000CHOBAHUS M PACCMOTPEHUS KAJT00bI

Fpa)KIlaHI/IH HMECT IIpaBO Ha IOJIYYCHHUC I/IH(l)OpMaLII/II/I U  JOKYMCHTOB IJIA
000CHOBAHHUS U pacCMOTPCHUA JKaJIOOBL.

43. IlpaBa 3asiBUTeJIeli HA pACCMOTPEHHeE UX KAJT00bI
B QJIMHHHCTPATHBHOM M (MJIH) Cy1e0HOM MOPSIIKe

B cnyuae, ecnu rpakgjaHuH HE yJOBJIETBOPEH PE3YyJIbTAaTOM PACCMOTPEHUS KaJlOObI
B MOpAZIKE TOoCyAeOHOTo (BHECYNEeOHOr0) 00XaloBaHus, OH BIpPaBe 00KaaoBaTh JEHCTBUS
(Oe3nelicTBME) M pELIEHMs], OCYIIECTBIsieMble (IPUHUMAEMbIE) CIEHUAINCTAMU OPraHoB
MECTHOTO CaMOYIIpaBJIEHUs, B XOJ€ TMpPENOCTaBICHUS MYHHUIMIAIbHONH YCIyrd B
aMUHHUCTPATUBHOM M (WJIM) CyJeOHOM MOpSAKE B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccutickoin denepanuu.



IIpuinoxenne Ne 1
aAMMHUCTPATUBHOMY
perjiaMeHTy

(I)opMa NIUCBbMECHHOI'O oﬁpamennﬂ rpaxkaaH

['maBe MyHUIIMTTAIBHOTO 00pa30BaHUS
«ITounHckoe»

(DUO)

PCKBU3UTHI JOKYMCHTA, YAOCTOBECPAOLICTO JIMYHOCTD

(Anpec mMecTa JKUTEIBCTBA)

(xoHTaKkTHBIH Tenedown, e-mail)

3asBjienue (oOpamieHue)

(M3JI0KUTH CYTh OOpaIICHIS)

[Tpunoxxenus (IpyU HATUYUK):

1.
2.
3.

(Toamuch)

d.N.0. « » 20 T.




Ipuiaoxenune Ne 2
K aIMUHUCTPATHBHOMY PerjaMeHTy

baok-cxema Opranu3alnvm pacCMOTPECHUA MUCbMEHHBIX oﬁpamenm‘fl rpaxkaaH

1 mens

I'paxxnanux

[Tpuem u nepBuuHas oOpaboTKa oOpalleHus, HOCTYMUBILIErO MOCPEACTBOM:

JIUYHOU IOYTHI dakca BJICKTPOH- nopraia MH(pOPMALMOHHON

SIBKU HOU

moutsl || ['nmazoBcko- CHCTEMBI 00IIEro

rpaxnaa

KypbE€pa
HHHa YPbep

ro paiioHa N0JIb30BaHUs (TIOpTal

v — roCyCIIyT U Ap.)

3 mHsA

Pacrnieuatka

A

A 4 A 4 A 4

y

Perucrpanus o6pamenus B XKypHaie peructpanuu xano0 u o0paleHuil rpaxian

2 mHA

A

CooTBeTCTBHE O6paH_[CHI/IH Tp660BaHI/I$IM, YCTAHOBJICHHBIMHU ITYHKTOM 9
AIMUHHUCTPATUBHOI'O PCTIIaMCHTA

Ha

Her

A

OTka3 B OCYIIECTBIIEHUN MYHUIIMIIAJIbHOW YCIIYTH, C
YBEIOMJICHHEM TPAK/IAHWHA B TEUCHHUE 7 THEH C MOMEHTA
peructpauuu (Ipyu HATMYUU BO3MOKHOCTH)

]

BOHpOC OTHOCHUTCA K KOMIICTCHINH OPraHOB MECTHOT'O CaMOYITPaBJICHUA

Ha

A

Hampasnenue oOpatienust Ha
paccMmoTpenue [ '1aBbl MOCeTeHus

2 IHA

'

Paccmotpenue obpamenus ['maBoi
MOCeNeHNs], Ha3HAUYCHUE
HCIIOTHUTENEH IS TIOATOTOBKH
OTBeETa

15 muent

v

[TonroroBka n opopmieHne oTBETA
Ha oOpaiieHue

2 mHA

PaccmoTpenue ['naBoit mocenenust
MIOATOTOBJICHHBIX MIPOEKTOB
OTBETOB Ha O0paIleHUs TpakIaH

Her

A

Hepeanpecam/m B UHBIC OpTraHbl BJIACTH,
AOJDKHOCTHBIM JIMIIaM C YBEAOMIICHUEM
rpaxiaHnHa

[IpunsaTHEe HEOOXOIUMBIX MED,

——| HallpaBJCHHbLIX HAa BOCCTAHOBJICHUC WUJIN

3aIUTY HAPYIIEHHBIX MIpaB, CBOOO 1
3aKOHHBIX MHTEPECOB I'pakJJaHNHa




5 nHen

HanpaBneHI/Ie OTBCTA I'paXIaHUHY




Ipusosxenue Ne 3

K aIMUHHCTPATHBHOMY perjiaMeHTy

baok-cxema OpraHu3alvuu JIMYHOI'O IpueMa rpaxxkaiaH

I'paxxnanux

3asiBKa Ha JTUYHBIM NpyueM K ['J1aBe MyHUIIMTIaIbHOTO
oOpazoBanus «[loHHHCKOEY, TOCTYIUBIIAS TOCPEACTBOM:

JUYHOU Kypbepa 1o tenedony dakca AJIEKTPOH- rnopraia I10YThI

ABKHU HOM noutsl || I'masoscko-
rpaxiaa ro paioHa

HUHA

Perucrpanus 3anvcu Ha TUYHBINA TpUEM
IToaroToBKa TOKYMEHTOB K JTUYHOMY IIPHUEMY
JInyHbIi IpUEM IpakaaH
Na [ Cornacue rpakjaHlHa HA YCTHBIA OTBET »  Her

v

VY CTHBIN OTBET MO CYIIECTBY
IIOCTaBJICHHBIX BOIIPOCOB

Brecenue cBefieHu# 0 pe3ynbTaTax
JIMYHOIO IIPUEMa I'paXklaHNHa B
KapTOYKYy, )XypHaJI JINYHOIO
npuemMa

'

[IncbMeHHBIN OTBET MO CYHIECTBY
BOIIPOCOB, ITOCTaBJIECHHBIX B XOJI€
JIUYHOTO IIpUeMa

'

Hamnpasnenne oTBeTa rpakjaHuHy




Ipunoxenne Ne 4
K aIMMHUCTPATHBHOMY perjIaMeHTy

AKT NIp¥ BCKPBITHH KOPPeCNOHACHIINH

YTBEPXKJIAIO
['maBa MyHUIIMTTAJIBHOTO 0Opa30BaHUS
«IToHnHCKOE»
E.B.Makcum
OB
« » 20 T.
AKT
No
Jarta
B  opramel MecTHOTO  CcaMOympaBlIeHUS  MYHUIHUIAIHHOTO  00pa3oBaHUs
«IToHMHCKOE» MOCPEACTBOM MOCTYIUJI KOHBEPT C YKa3aHHBIM
aJpecaToMm:
:
3aperucTPUPOBAHO , Bxonsmuii Ne
Jara
Bapuanm 1:

B xone nepBuuHON 00pabOTKH BXOJSIIEH KOPPECTIOHAEHIIMH BBISBICHO OTCYTCTBHE
BIIO’KCHUH B YKa3aHHOM KOHBEPTE.
Hacrosmuit akT cocTaBiIeH B ABYX DK3EMILIAPAX:
- HampaBJIeH ajpecary (Ipy HATMYUU BO3MOXHOCTH);
- XpaHUTCS B JIEIIE.
Bapuanm 2:
B xozne nepBuuHOil 00pabOTKK BXOSIIEH KOPPECTIOHACHIIMU BBISIBJIEHO OTCYTCTBUE
CJIEIYIOIINX BIIOKEHHM, YKa3aHHBIX aBTOPOM B TEKCTE ITUChMA:
1. )
2. ;
Hacrosmuit akT cocTaBieH B ABYX DK3EMILIApaxX:
- HampaBJIeH ajipecary (Ipy HATMYUU BO3MOXKHOCTH);
- XpaHUTCS B JIEIIE.
Bapuanm 3:
B xoxe mnepBuuHOIl 00pabOTKM BXOIALIEH KOPPECHOHIAEHIMH OOHAPYKEHbI

CJIETyIOIIME BJIOXKEHUS B BUE IEHE)KHBIX 3HAKOB (LIEHHBIX Oymar):
1.
2. ,

Hacrosmuii akT cocTaBieH B OJHOM DJK3eMIULIpe M MPUOOIIEH K OOpalieHHro




Crnenpanuct AAMUHUCTPAIIUYA MYHUILIMTIAIBHOTO

obpazoBanus «IloHnHCKOE

Crneunanuct AJMUHUCTPAIMU MYHUIIUIIAIBHOTO

06p330BaHI/I${ «ITornHCKOEGY

Hpunoxenne Ne 5
K a/IMHHHCTPATHBHOMY perjaMeHTy

ZKypHan perucrpanuu kajiod u oOpamieHnid rpaxkian

PerucrpanuoHublii
Ne n/m

Hdara KoppecnonaeHnr,
NoJIy4eHusl, aapec, 1ara, Kparkoe Pesyabrar
THI OTMEYEHHasl HA | coJepikaHue | pPaccMOTPeHHUs
AOCTABKHU 3asiBJICHUH

Ne u nara
HCXOIAIIEro
OTBETa

IIpunoxenue Ne 6
K aIMMHUCTPATUBHOMY perjaMeHTy

HITtamn perucTpauuu BXoAsileidl KOppPeCcnoOHACHIMU

Y amyprckas Pecniy6nuka
I'ma3oBckuii paiion
AJMUHHUCTpAIUs MyHUIIUTIAIBHOTO
oOpasoBanus «IloHnHCKOE»

Bx. Ne
« » 20 T.




Hpunoxenne Ne 7
K aIMMHUCTPATHBHOMY perjlaMeHTy

baank nucbma ['naBbl MyHHMIMNIAABHOTO 00pa3oBanus «[lonnHcKkoe»

I'nasa Yamyprt Pecnny0ukanbich
MYHHIMIAJIBHOT0 00pa3oBaHus I'mazoB paiioH/IH
«IToHnHCKOE» «IToHMHO» MYHMIMIIAJ
I'na3zoBckoro paiiona KbLIABITAT/IBH Topoe3

Yamyprcekoii Pecnny0ankn

KommynansHas yi., 1.7, c.lloanHo, I'ma3oBckuit paiton, Y amyprckas Pecmrybmimka, 427612

ten./dakc (34141) 97-125, e-mail: mo-poninskoe@yandex.ru

No oT
Ha Ne oT

I'maBa MyHUIIUNIAILHOTO 00pPa30BaHUS
«I1loHHHCKO€» E.B.MakcumoB

DUO ucnonauTens
Ne renedpona


mailto:mo-poninskoe@yandex.ru

Ipuno:xenue Ne 8
K aIMUHHCTPATHBHOMY PerjaMeHTy

baank nucbMa AIMMHHCTPAIMM MYHUMIMNIAJIBHOTO 00pa3oBanust «[lonnHckoe»

AIMUHHCTPALUA Yamypt PecnyOiukasbich
MYHHIMNAJLHOT0 00pa3oBaHus I'na30B paitoHJdH
«IHonnHCKOE» «IToHMHO» MyHUIIMIIAJI
I'nazoBckoro paiiona KBLUIBITITJIH aIMUHUCTPALINE3

Yamyprcekoii Pecniyoanku

KommynaneHas yi., 1.7, c.[lonuno, I'masoBckuii paiton, Y amyprckas PecryOmvka, 427612

tein./dakc (34141) 97-125, e-mail: mo-poninskoe@yandex.ru

No oT
Ha Ne oT

I'naBa MyHHULMIIAJIbHOTO
o0pa3zoBanus «IlonuHcKoE» E.B.MakcumoB

®OHUO ucnonHUTEISA
Ne renedona


mailto:mo-poninskoe@yandex.ru

Ipunoxenne Ne 9
K a/IMHHUCTPATHBHOMY perjaMeHTy

baank nucbma CoBera /1enyTaTOB MYHUIIUINIAJBLHOTO o0pa3oBanus «IloHuHckoe»

Coger genyTaToB Yamypt Pecnny0ukanbich
MYHHMIHIIAJILHOr0 00pa3oBaHus I'tazoB paiioH/IPH
«IToHuHCKOE» «IToHMHO» MYHMIUMIIAT KBLIABITITIIH
I';1azoBckoro paiiona AENyTATheCJIH KeHelIChI

YamypTrcekoii Pecnny0iankn

KommynaneHas yi., 1.7, c.IloanHo, I'ma3oBckuit paiton, Y amyprckas Pecrrybimka, 427612

TCJI./(I)aKC (34141) 97-125, e-mail: mo-poninskoe@yandex.ru

Ha Ne oT

I'naBa MyHHIMIIAJIBHOTO
o0pa3zoBanus «IlonuHcKkoe» B./1.Bacuiben

®OHUO ucnonHUTEISA
Ne renedpona


mailto:mo-poninskoe@yandex.ru

JHara npuema

Hpunoxenne Ne 10

K aIMUHHCTPATHBHOMY perjiaMeHTy

KapToqRa JIMYHOI'0 MpUueMa rpaxxkaiat

damvunns, u.,

0

Anpec:

oOpartneHus:

Coneprxanue

damvunust Bexyiero nprueM: [ 1aBa MyHUIIMIIATBEHOTO 00pazoBanus «I[loHHHCKOEY

E.B.MakcumoB

Pe3ynbraTel paccMOTpeHUs 0OpalieHus:

ZKypHaj peructpanum npuemMa rpaxian

[punoxenne Ne 11

K aAMMHUCTPATHBHOMY perjIaMeHTy

I'maBoit MynnuunanabHoro odopasopanus «Ilonunckoe»

n/n

Hdara
npuema

()4 (0]
TpaskIaHMHA

Jlomamnumii
aapec, TejiepoH

Kpartkoe
coaep:KaHHe
oOpaieHust

PesyabTar npuema
(paccmoTpenusn)




Ipunoxenne Ne 12
K a/IMHHUCTPATHBHOMY perjaMeHTy

Kanob6a Ha peumieHusi u aeiictBus (0e31eiicTBHE) CIIENUAJTUCTOB OPraHOB MeCTHOTO
caMoOynpaBJieHUs] MyHUIIUNIAJIbHOT0 o0pa3oBanus «Ilonnnckoe»

['maBe MyHHIIUITATLHOTO 00pa30BaHUS
«ITornHCKOE)

(OPUO)

PCKBU3UTHI JOKYMCHTA, YAOCTOBEPAIOLICTO JIMYHOCTH

(Anpec MecTa KUTETBCTBA)

(koHTaKTHBI TenedoH, e-mail)

KAJOBA

Ha peuleHHs U JAelicTBUA (0e3aeicTBHE) JOJKHOCTHBIX JINL, MYHHIHMIIAIbHBIX
CIIYKALHUX

(momxuOCTH, ®.1.O. TOIHKHOCTHOTO JIHIIA, HA KOTOPOE MOJIAeTCs jKano0a)

1. IIpeamer xanoObl (KpaTKoe H3JIOXKEHHE O0XKalyeMbIX AeWcTBUN (Oe3AeicTBUil) WM
perieHuit)

2. Ilpuunna Hecornacus (OCHOBaHUS, IO KOTOPHIM JIMIIO, ITOJIAK0IIEe Kallo0y, HECOTTIACHO C
neiictBueM (0Oe37eiCTBHEM) WM PEIIEHHEM CO CChIIKaMU Ha IMMYHKThI aIMUHUCTPATUBHOTO
peryiaMenTa)

[Tpunoxxenue: (IOKyMEHTBI, TOATBEPKIAI0IINE U3TI0KEHHbIE O0CTOSITETHLCTBA)

(mata) (moamuce) (pacmmdpoBka
MOJIITUCH)
TenedoH AJis CBA3U



