AIMUHHUCTPAIIUA MYHUIIUITAJIBHOT'O OBPA3OBAHUA «IIOHUHCKOE»
«JTOHUHO» MYHULUITAJI KbIJIABITOTJIOH AIMUHUCTPAILIUE3

MHNOCTAHOBJIEHUE
22.10.2014 . Ne 37

¢. ITounno
OO0 opranm3zanuu M OCylIeCTBJIEHUH
NMEePBUYHOI0 BOMHCKOI0 YUeTa Ipa:kiaH
Ha Teppuropuu MO «IlonnHCcKOE)»

B cootBerctBuu ¢ Koncrurynueit Poccuiickoit ®enepanuu, denepaibHbIMU 3aKOHAMHU
1996 1. Ne 61-®3 «O6 obopone», 1997 1. Ne 31-®3 «O MOOMIM3AIMOHHON MOATOTOBKE H
mooOmmm3anuu B Poccuiickoit deneparuny», 1998 1. Ne 53-03 «O BOMHCKOW OO0S3aHHOCTH W
BOCHHOH ciyx0e», 2003 1. Ne 131-®3 «O06 oOmmx NpUHOMIIAX OPraHU3AUN MECTHOTO
camoynpasiieHuss B Poccuiickon Penepauuu, nocraHoBiieHneM lIpaBurensctBa Poccuiickoit
Oenepaunu ot 27 HOoAOps 2006 1. No 719 «O06 yrBepxknenuun [lonoxeHus 0 BOUHCKOM y4UeTe,
Vcrasa noceneunns PEIITNJI:

1. O6s3aHHOCTH MO BEACHUIO IEPBHYHOTO BOMHCKOTO y4eTa rpakJaH, MpeObIBAOIINX B
3arace ¥ MoJUIeKalluX MPU3bIBY HA BOCHHYIO CIIYXO0Y, TPOBEJICHUE TPOBEPOK BEICHHS BOMHCKOTO
yuyeta U OpOHUPOBaHHUS Ha MPEANPHUATHSIX U B OPraHU3alMAX BO3JIOKUTH HA HMHCIEKTOpA IO
BOMHCKOMY yueTy u OpoHupoBanuto lllunseBy Anesruny BeHnsiMuHOBHY

2. YTBepAUTb MOJDKHOCTHYIO HHCTPYKIIMIO HWHCIEKTOpa [0 BOMHCKOMY YYeTy U
OpOHMPOBAHUIO (TIpUIIATAETCs).

3. VYtBepauth Ilonoxenne «OO0 opraHu3anMd H OCYIIECTBICHHUU TMEPBUYHOTO
BOMHCKOTO Y4Y€Ta Ha TEpPUTOPUH MyHHIIMIAIbHOro 00pa3oBanus «IloHnHCcKOe» (puiaraercs).

4. llpu yObITUM B OTIMYCK, KOMaHIMpPOBKY Wi Ha JnedeHue lllunseBoil AneBTHHBI
BeHussMUHOBHBI BpEMEHHOE HCIIOIHEHUE OOs3aHHOCTEH MO BEAEHUIO TMEPBUYHOTO BOMHCKOTO
yueTa TpaxKJaH, MpeObIBAIOIIUMX B 3alMace M TMOJIeKAIIUX MTPHU3BIBY HAa BOEHHYIO CIYXOY,
BO3JIOXKHUTH Ha BeAyIlero crenuanvucra boranosy Haransio AnekcanaposHy.

5. Tlepemauy nen u JOMKHOCTH OCYIIECTBIIATH IO aKTaM.

6. Hacrosimee mMOCTaHOBIEHHE JOBECTH /IO  PYKOBOJUTENCH  TPEANPUSATHA
(opranuzanuii), pacrioJI0>K€HHBIX Ha TEPPUTOPUN MYHUIIUIIATFHOTO 00pa30BaHUsI.

7. TlocranoBnenue Ne 47 ot 08.11.2013 roma «OO0 opraHuzanuu U OCYIICCTBICHUHU
MEPBUYHOTO BOMHCKOTO y4eTa rpaxaaH Ha tepputopur MO «lloHnHCKOE» cUMTaTh yTpaTUBLIUM
CHITY.

8. KoHTpomnb 3a HCTIOTHEHHEM HACTOSIIETO TTOCTAHOBJICHUS OCTaBJISIIO 32 COOOM.

I'maa MO «IloHunckoe» E.JI.CanteikoBa



JOJKHOCTHASA UHCTPYKIUA
MHCIIEKTOpa 110 BOMHCKOMY yUYeTy U OpOHUPOBAHUIO
MYHUIIUTIATBHOTO 00pazoBanus «IloHHHCKOE)

1. OBIIME NOJIOKEHUA

1.1 Hacrosimass  MHCTpYKUHUS OIpeneisieT OO0f3aHHOCTH, MpaBa U OTBETCTBEHHOCTH
MHCIIEKTOPa 110 BOMHCKOMY Yy4eTy M OpOHMpPOBAHMIO OpraHa MECTHOIO caMmoOyIpaBlieHUs (nainee
MHCIEKTOP 10 BOMHCKOMY YY€Ty U OpOHUPOBAHUIO).

1.2 VHcnekTop MO BOMHCKOMY Y4€Ty U OpOHHPOBAHHUIO OTBEYAET 3a:

1.2.1 coxpaHHOCTh JOKYMEHTOB (CBEICHMII), COCTABIISAIOUINX CIY)KEOHYIO TaiiHy, MEPCOHAIBHBIX
JAHHBIX TPaKIaH;

1.2.2 obecrnieuenne O€30MACHBIX YCIOBUH TpyHa, MOAJNCPKAHUE MOPSAKA, BBHIIIOJHEHUE MPABUI
MOKapHOM 6e30MacHOCTH Ha pabodeM MecTe.

1.3 MHCTIeKTOp 110 BOMHCKOMY y4eTy U OPOHHPOBAaHUIO JI0JDKCH 3HATh:

1.4.1 3akoHOJATEIbHBIE U JPyrde HOPMATHBHBIE MPABOBBIC AKThI, KAcaloLIUeCs BBIOIHSIEMOMN
paboTHI 1O BOIIPOCaM BOMHCKOTO y4eTa M OpPOHHPOBAHUS BOCHHOOOS3aHHBIX TPAXKIAH;

1.4.2 mopsaOK COCTaBICHMs YCTAHOBJICHHOH OTYETHOCTH, CPEJICTBA BBIYMCIMTEIbHON TEXHMKH,
OCHOBBI TPYJIOBOI'O 3aKOHOJATENbCTBA, IpaBUJa U HOPMbI OXpaHbl TpyAa, MOKapHOU
0€e301aCHOCTH;

1.4.3 nops0K NpUMEHEHUS UCLUUIUIMHAPHON TPaKTUKU;

1.4.4 HOpMaTUBHO-TIPABOBYIO 0a3y, periJaMeHTUPYIOILYI0 OCHOBHbIE IPUHILIUIIBI TPOTUBOACHCTBUS
KOPPYILIHH.

1.4 WHcnekTop 1O BOMHCKOMY Y4eTy M OpOHHUPOBAaHMIO B CBOEH J€SATEIHLHOCTH
pykoBoactByercst  Konctutynmeir  Poccmiickoit  ®enepanun, @enepanbHbBIMH — 3aKOHAMH
Poccuiickoit @enepaunn ot 31.05.1996 r. Ne 61-®03 «OO6 obopone», ot 26.02.1997 r. Ne 31-03
«O MOOMIM3AIMOHHOM TOATOTOBKE M MoOuu3anuu B Poccuiickoit denepanun» ¢ n3MEHEHUSIMU
cornacHo 3akoHy oT 22.08.2004 r. Ne 122, ot 28.03.1998 1. Ne 53-®3 «O BoMHCKOW 00513aHHOCTH
U BOEHHOW cmyx0Oe», IlomokeHHneM O BOMHCKOM Y4Y€Te, YTBEP)KICHHBIM ITOCTaHOBJIEHHEM
IIpaButensctBa Poccuiickoit ®enepaumn or 27.11.2006 1. Ne 719, «MHcTpykumei 1o
OpOHMPOBAHUIO Ha MEPHO MOOMIM3AMHM 1 HAa BOEHHOE BpeMsl rpaxkaH Poccuiickoit denepanum,
npebbiBatonMx B 3anace BoopyxenHbix Cun Poccuiickoit denepaunu, denepaabHbIX OpraHoB
WCIIOJIHUTEJIBHOM BIJIACTH, UMEIOIUX 3arac, ¥ paboTaloNIMX B OpraHax rocyJapCTBEHHOW BIACTH,
OopraHax MECTHOTO CaMOYIpaBJIEHUS M OpraHU3alUsaxX», 3aKkoHaMH YIMypTckoi PecnyOuunku,
YcTaBoM oOpraHa MECTHOTO CaMOYIpaBiICHHsS, WHBIMA HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH
OpPraHOB MECTHOI'O CaMOYIIPABJICHUS.

1.5 UncnekTtop Mo BOMHCKOMY YYeTy M OpOHMPOBAaHUIO Ha3HAa4yaeTcs Ha JIOJDKHOCTb U
0CcBOOOXKIaeTCs OT JIOJDKHOCTH PYKOBOAMTEJIEM OpraHa MECTHOTO CaMOYIpaBJeHHUS B
COOTBETCTBHUU C JEHUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

1.6. MHcniekTop 1O BOMHCKOMY y4eTy U OpOHMPOBAHUIO HAXOJIUTCS B HEMOCPECTBEHHOM
MOTYUHEHHH TJIaBbl OPraHa MECTHOT'O CaMOYIIPABJICHUS.

2. OcHOBHBIE 32124H

2.1 OOGecrieueHne HCIONHEHHS TpakKIaHAMH BOMHCKOH OOS3aHHOCTH, YCTaHOBJICHHOW
denepanbubpIMU 3akoHaAMU «O06 000poHe», «O BOMHCKOIN 0053aHHOCTH U BOCHHOH cityx6e», «O
MOOWMIIM3AITMOHHON MOATOTOBKE 1 MoOmn3anuu B Poccuiickoit deneparumny;

2.2 JlokymMeHTanbHOe 0(OopMIIEHHE CBEACHNUI BOMHCKOTO yUeTa O TpakKaaHax, COCTOSIINX
Ha BOMHCKOM YYeTe;

2.3 AHainu3 KOJMYECTBEHHOI'O COCTaBa M Kauye€CTBEHHOI'O COCTOSHUS IPU3BIBHBIX U

MOOWJIN3ALMOHHBIX JIOACKUX PECYpcoB A UX 3(P(PEKTUBHOIO MCIOIb30BAHUSA B HMHTEpPECAx
oOecrieyeHnss 00OPOHBI CTPaHbI U 0€30IaCHOCTH TOCYIapPCTBA;



2.4 TlpoBeneHue MIaHOBOW pabOTHI MO MOJATOTOBKE HEOOXOAMMOrO KOJMYECTBA BOCHHO-
00y4YeHHBIX Ipa)kAaH, MpeObIBAIOLIMX B 3amace, Uil o0ecliedeHus MEPOIpPUATUI 1O MepeBOay
Boopyxennbix Cun Poccuiickoit ®enepanuu, Apyrux BOWCK, BOMHCKUX (OPMHPOBAHUN U
OpraHOB C MHPHOIO Ha BOGHHOE BpEMs, B IEpUOJ MOOMIM3aMM U MOJJEpKaHHE UuX
YKOMIUIEKTOBAaHHOCTH Ha TpeOyeMOM YpOBHE B BOCHHOE BPEMSI.

3. 10/1:2KHOCTHBIE 00513aHHOCTH

3.1 B mensx opraHuzaimyu M oOecredeHusi cOopa, XpaHeHHS M OOpabOTKU CBEIEHU,
coJiepXKalMXxcsl B JOKYMEHTaX NIEPBUYHOI0 BOMHCKOI'O y4eTa HHCIIEKTOP 110 BOMHCKOMY yUYeTy U
OpOHUPOBaHUIO 00s3aH:

3.1.1 ocymiecTBISTh IEPBUYHBIN BOMHCKHM y4eT IpakJaH, MPeOBIBAIOIINX B 3amace, U Ipak/IaH,
MOJUIeKAIMX TPU3bIBY Ha BOCHHYIO CIYXOy, IMPOXKHMBAIOUIMX MM NPeObIBaOMMX (HAa CPOK
OoJiee TpeX MecCSIICB);

3.1.2 BBIABIATH COBMECTHO C OpraHaMM BHYTPEHHUX [eJI TpaxaaH, IpOKHUBAIOIIMX WIN
npeObIBAIONIMX (HA CPOK OoJiee TPeX MECSLEB) U MOAJISKAIMX TOCTAHOBKE HA BOMHCKUN yYeT;
3.1.3 BecTu yueT OpraHu3aluid, HaXOAAIIUXCS HA TEPPUTOPUU, U KOHTPOJIMPOBATH BEJICHUE B
HUX BOMHCKOIO yueTa;

3.1.4 ocymiecTBIATh cOOp, XpaHEeHHUE U 00pabOTKY CBEICHH, COICPKAIIUXCS B JTOKYMEHTaX
HNEPBUYHOIO BOMHCKOI'O y4eTa, B IMOPSAJKE, YCTAaHOBJICHHOM 3aKOHOAATENILCTBOM Poccuiickoit
@®enepan B 007acTU MEPCOHANBHBIX JaHHBIX M [lonokeHneM o BouHckoM yuere. CocraB
CBEJIEHUI, coJiepKALUXCS B JOKYMEHTaX MEPBUYHOIO BOMHCKOTO y4erTa, M (opMa yueTa TaKux
CBEICHUI OIpPENesOTCs OTAEIOM BOeHHOro komuccapuara ¥YP no MO.

3.2 B nemsx mnoanaepkaHusi B aKTyaJbHOM COCTOSIHUM CBEICHMH, COIEpXKALIUXCS B
JIOKYMEHTaX IEpBUYHOIO BOMHCKOTO YYeTa, U OOecleyeHUs MNOJJCP’KAaHUS B aKTyaJlbHOM
COCTOSIHUM CBEJIEHUH, colepKalluxcs B JOKYMEHTax BOMHCKOIO Ydera HHCIEKTOp IO
BOMHCKOMY y4YeTy U OpOHHPOBaHUIO 00s3aH:

3.2.1 cBepsATh He pexke 1 paza B rox JOKYMEHTBI IIEPBUYHOTO BOMHCKOTO y4ye€Ta C JOKYMEHTaMU
BOMHCKOTO y4€Ta COOTBETCTBYIOUIMX OT/EJIIOB BOEHHOTO KOMHCCapuara M0 MYHULHUIMATbHBIM
00pa30BaHUAM U OPraHU3aIMi, a TAKXKe ¢ KAPTOUKAMU PETHCTPALIUU WU IOMOBBIMU KHUTAMU;
3.2.2 CcBOEBpEMEHHO BHOCUTb W3MEHEHHS B CBEACHHUS, COJEpKaliuecs B JOKYMEHTax
NEPBUYHOTO BOMHCKOTO y4eTa, U B 2-HEAEIbHBIN CPOK COOOIIAIOT U BHECEHHBIX U3MEHEHUSX B
OTJIeNbl BOEHHOTO KOMHCcCapHara MO MYHULUNAIbHBIM OOpa30BaHUAM IO YCTAHOBJIEHHOM
dopme;

3.2.3 HampaBiIATh B ABYXHEJEIbHBIN CPOK IO 3alpocaM OTesla BOGHHOTro koMuccapuara YP o
MO HeoOxonuMmble Ui 3aHECEHUS B JIOKYMEHThl BOMHCKOTO Yy4eTa CBEJCHMS O TIpaxkaaHax,
BCTAIOUIMX HAa BOMHCKHUN Y4YE€T, COCTOSILIMX HAa BOMHCKOM Y4Y€Te, a TaKXe HE COCTOSIIUX, HO
00513aHHBIX COCTOSITh HA BOUHCKOM YYETe;

3.2.4 pa3bsACHATH JOJKHOCTHBIM JIMIIAM OpraHM3aliil M TpaxaaHaM HX O0OS3aHHOCTH 11O
BOMHCKOMY Yy4eTy, MOOWJIN3allMOHHOW TOATOTOBKE W MOOMJIM3AIMM, YCTaHOBJIEHHBIE
3aKoHOaTenbcTBOM Poccuiickoit denepanuy, OCYIIECTBISIIOT KOHTPOJb HMX HCIIOJHEHMS, a
Takxke HH(POPMHUPOBATh 00 OTBETCTBEHHOCTH 32 HEUCIIOJIHEHUE YKa3aHHBIX 003aHHOCTEH;

3.2.5 nmpeacTaBiATh B OT/AEN BOEHHOTO KoMuccapuara YP mo MO cBenenus o ciaydasix
HEHCIIOJIHEHHSI JOJDKHOCTHBIMU JIMIIAMH OpTaHU3alui U TpakJaHaMu 0053aHHOCTEH 1o
BOMHCKOMY y4eTy, MOOMIN3allMOHHOM MOJArOTOBKE M MOOMIIN3ALINH.

3.3 B nensx opranuszanuu 1 06ecredyeHus IOCTaHOBKHU IPayk1aH Ha BOMHCKHHA y4eT
MHCIEKTOP 10 BOMHCKOMY y4YeTy U OpOHHpPOBaHUIO 00s3aH:

3.3.1 mpoBepsATh HaMUYME U TOJIMHHOCTH BOEHHBIX OWJIETOB (BPEMEHHBIX YIOCTOBEPEHHIA,
BbIIaHHBIX B3aM€H BOEHHBIX OMJIETOB) WJIM YIOCTOBEPEHUH I'pax</1aH, MOAJEKAIUX IPU3bIBY Ha
BOCHHYIO ClyxkO0y, a Takke NO/UIMHHOCTh 3alMcedl B HHUX, HAIW4YMe MOOMIN3ALMOHHBIX
npeanucaHuil (171 BOEHHOOOS3aHHBIX 3araca Mpy HaJMYUK B BOGHHBIX OMJIeTaX OTMETOK 00 MX
BPYUYEHHMH ), OTMETOK B JIOKYMEHTAaX BOMHCKOI'O Y4€Ta O CHATUU IPaKIaH C BOMHCKOIO ydyeTa II0
MPEXXKHEMY MECTY JKHUTEJIhCTBA, OTMETOK B macmopTax rpaxaaH Poccuiickonn deneparuu 06 ux
OTHOILIECHHHM K BOMHCKOHM OO0S3aHHOCTH, >KETOHOB C JMYHBIMH HOMepamu BoopyxeHHbix Cui



Poccuiickoit @enepanun (A1 BOSHHOOOS3aHHBIX 3amaca NMpU HAJMYUMU B BOCHHBIX Omierax
OTMETOK 00 WX BPYUYEHHUN);

3.3.2 3amonHATH, KapTOYKH TEPBUYHOrO ydueTa Ha OQUIEpOB 3amaca. 3amoiHsATh (B 2
9K3EMILIApax) aji(aBUTHBIE KAapTOUYKM M Y4YETHBIE KapTOYKHM Ha MPANOPIIMKOB, MUYMAHOB,
CTaplINH, CEP’KaHTOB, COJIJAT U MATPOCOB 3alaca. 3aloJIHATh YYETHbIE KapThl MPU3bIBHUKOB.
3anoJIHEHUE YKa3aHHBIX JOKYMEHTOB ITPOM3BOIUTCS B COOTBETCTBUU C 3AIUCAMHM B BOEHHBIX
Ounerax (BpEMEHHBIX yJOCTOBEPEHMSX, BBIJAHHBIX B3aMEH BOCHHBIX OWJIETOB) U
YIOCTOBEPEHUSAX IMPHU3BIBHUKOB. [Ipr 3TOM YTOUHATH CBEIEHHS O CEMEWHOM IOJIOKEHHH,
oOpa3oBaHum, Mecte paboThl, JOIDKHOCTH, MECTE JKUTEIBCTBA WIIM MECTE MPEOBIBAHUS TPaxIaH
U Jpyrue HeoOXOoIMMbIe CBEIEHUS, COJepKalliecss B JOKYMEHTaX TrpakJaH, MPUHUMAEeMbIX Ha
BOMHCKHUH y4Yer;

3.3.3 mpencTaBisATh BOCHHbIE OMIIETHI (BpEMEHHbIE YI0CTOBEPEHUS, BbIJTAHHBIE B3aMEH BOCHHBIX
OunetoB), andaBUTHBIE U YUYETHBIE KAPTOUYKU NPANOPIINKOB, MUYMAHOB, CTapIINH, CEP>KaHTOB,
COJIJaT U MaTpOCOB 3amaca, yJIOCTOBEPEHMS TPa)KJaH, MOJICKAIIUX HPHU3bIBY HAa BOEHHYIO
cnyxOy, YydeTHble KapTbl, a Takke nacnopra rpaxaad Poccuiickoit ®enepauun c¢
OTCYTCTBYIOIIMMHU B HHX OTMETKaMU OO0 OTHOIIEHWHU TPakJaH K BOWHCKON O00S3aHHOCTU B 2-
HEJIeNBHBIN CPOK B OTAET BoeHHOro komuccapuara YP mo MO mist ohopmiteHust IOCTaHOBKH Ha
BOMHCKMH ydeT. OmoBemars NPU3BIBHUKOB O HEOOXOJMMOCTH JIMYHOM  SBKM B
COOTBETCTBYIOIIMI OTAEN BOEHHOro komuccapuara YP mo MO misi mocTaHOBKM Ha BOMHCKUUN
yuer. Kpome Toro, wuHpopmMupoBaTh OTIEN BOEHHOro Kkomuccapuata YP mo MO 00
O00HaApY>KEHHBIX B IOKyMEHTAaX BOMHCKOTO y4eTa M MOOMIN3AIMOHHBIX MPEAMUCAHUAX TPaKIaH
UCIIPABJICHUSAX, HETOYHOCTAX, MOJJCIKAX K HENOJHOM KOJMYECTBE JHUCTOB. B ciyuae
HEBO3MOXXHOCTH O(OPMIICHHSI TIOCTAHOBKM Tpa<JaH Ha BOWHCKHN YYeT Ha OCHOBAaHUU
MPEJICTABICHHBIX MU JOKYMEHTOB BOMHCKOTO Y4eTa OMOBELIaTh IPakKJaH O HEOOXOIUMOCTU
JUYHOU SIBKU B OTJEN BoeHHOTO Komuccapuatr ¥YP nmo MO. Ilpu npueme oT rpaxaad TI0KYMEHTOB
BOMHCKOT'O Y4€Ta BbI1aBaTh PACIHUCKHU;

3.3.4 nenaTh OTMETKH O IMOCTAaHOBKE TPakJlaH HA BOMHCKUI y4eT B KApTOUKAX PETUCTPALUU WU
JIOMOBBIX KHHUIaX.

3.4 B memsax opraHu3anuu W OOECIEYCHHUS CHATHS TPaKJaH C BOMHCKOTO Yydera
MHCIIEKTOP IO BOMHCKOMY Y4eTy U OpOHHPOBAaHUIO 00s13aH:

3.4.1 npexacraBnsATh B 0T/EN BoeHHOro Komuccapuata YP no MO g0oKyMeHThl BOMHCKOTO y4yeTa
U TacmopTa B Cllyyae OTCYTCTBHUS B HHMX OTMETOK OO OTHOIIEHHHM TpaXkJaH K BOWHCKOM
00s13aHHOCTH I COOTBETCTBYIOLIETO O(GOPMIIEHMSI YyKa3aHHBIX JOKyMeHToB. OmoBeliaTh
oduiepoB 3anaca ¥ MPU3BIBHUKOB O HEOOXOAUMOCTH JIMYHOW SBKU B COOTBETCTBYIOIIUN OTAET
BoeHHOro komuccapuara YP no MO nanst cHATUSA ¢ BOUHCKOTO yuera. B ciiyyae He06X0aUMOCTH
YTOUYHEHUsS] BOCHHO-YYETHBIX JaHHBIX BOEHHOOOS3aHHBIX MX OIOBEINAaTh O HEOOXOIMMOCTH
JUYHON $BKM B OTAEN BoeHHoro komuccapuata YP mo MO. Ilpu npueme oT rpaxnax
JIOKyMEHTOB BOMHCKOTO y4€Ta U MaclOpTOB BbIIATh PACIINUCKY;

3.4.2 mpow3BOAUTH B JOKYMEHTAX MEPBUYHOIO BOMHCKOIO Yy4Ye€Ta, a TaKkKe B KapTOUYKax
PETUCTPALIMU WM B IOMOBBIX KHUIaX COOTBETCTBYIOIINE OTMETKH O CHATHH C BOMHCKOT'O Y4€Ta;
3.4.3 cocTaBisATh U MPEACTABIATH B OTJIEN BOEHHOr0 komuccapuara YP nmo MO B 2-HenenbHbII
CPOK CITMCKHM Tpaxk/laH, YOBIBIIMX HAa HOBOE MECTO JKUTENLCTBA 3a MpeAeibl MyHULIUIAILHOTO
o0Opa3oBaHus 0€3 CHATHS C BOWHCKOTO Y4€Ta;

3.4.4 XpaHUTh TOKYMEHTHI IEPBUYHOIO BOMHCKOI'O y4eTa rpakJjaH, CHATBIX C BOMHCKOTO y4eTa,
JI0 OYEpPEOHON CBEPKH C YYETHBIMHU JAHHBIMU OTJ/EJIa BOCHHOro komuccapuara YP mo MO,
IIOCJIE YEr0 YHUUYTOXKATh UX B YCTAHOBJIEHHOM TOPSIKE.

3.5 OcymecTisITh cOOp WHPOPMAMH O TMPOXOXKICHUU TPAXKITAHAMUA MEIUITUTHCKOTO
oOciieZloBaHUSI TpPU TEpPBOHAYAIBHOM MOCTAaHOBKE HAa BOMHCKUH y4eT, MpHU3bIBE MU
MOCTYIJIEHUU Ha BOCHHYIO CIIY’KOy MO KOHTPAKTY, MOCTYIUIEHUH B BOEHHbIE 00pa3oBaTesIbHbIE
yUpeXIeHUsT MPOPECCHOHATHHOTO 00pa30BaHMsl, PU3bIBE HA BOCHHBIE COOPBI, MEIUIIMHCKOTO
NEPEOCBUACTEILCTBOBAHUS PaHee MPU3HAHHBIX OIPAaHUYEHHO TOJHBIMU K BOEHHOM ciiy:k0e Mo
COCTOSIHUIO 3/10POBbSI;



3.6 IlpencraBnsaTh B OTAET BOGHHOTO Komuccapuata YP mo MO exeroano 10 1 oktsaops
CIMCKM I'paXkJaH MYKCKOTO I10J1a, JOCTUIIIMX Bo3pacTa 15 jeT, u rpaxkaaH My»XCKOro Imosia,
JOCTUTIIMX Bo3pacta 16 jer, a 10 1 HOAOps — CHHMCKH IpaXkIaH MY>KCKOTO I10JIa, MOJUIekKAIINX
[EpPBOHAYAJILHOW IIOCTAHOBKE HAa BOMHCKMH YydeT B cleayoleM roiy, Mo Qopwme,
ycTaHOBJIIEHHOU [I0105keHrEM O BOMHCKOM Y4ETE;

3.7 OpraHu3oBbIBaTh U 00ECIEYMBATh CBOCBPEMEHHOE OINOBEIEHUE I'PakJaH O BbI30BaX
(moBecTkax) oTeNna BOeHHOTro komuccapuara YP no MO;

3.8 Bectu npuem rpaxjaH 1o BOIpocaM BOMHCKOI'O y4eTa.

4. IlpaBa

4.1 Ilpu ocyiecTBICHUH TEPBUYHOIO BOUHCKOTO y4€Ta HHCIIEKTOP MO BOMHCKOMY y4YeTy
1 OpOHMPOBAHUIO HUMEET MPaBo:
4.1.1 3anpamuBaTh y OpraHu3aluid U rpakaaH HHPOpPMAINIO, HEOOXOAUMYIO ISl 3aHECCHUS B
JIOKYMEHTBbI BOMHCKOTO yUeTa;
4.1.2 BbI3BIBATH TPaxAaH MO BOMPOCAM BOMHCKOIO Yy4eTa M OIMOBEHIaTh I'PakIaH O BBI30BAX
(moBecTKkax) oT/Aena BOeHHOTo Komuccapuata YP no MO;
4.1.3 ompenenarh MOPSIOK OMOBEIICHHS TPakIaH O BbI30Bax (IOBECTKaX) OTJEla BOEHHOTO
komuccapuara YP o MO;
4.1.4 onpenenars NOpsJI0K IpreMa Ipaxk/iad 110 BOIIPOCaM BOMHCKOIO yU€eTa;
4.1.5 3ampamuBarth Yy COOTBETCTBYIOIIMX OTHEJIOB BOEHHOro Komuccapuata YP no MO
pa3bsICHEHUS IO BOMPOCAM NEPBUYHOTO BOMHCKOTO YUETa;
4.1.6 BHOCHUTH B OTIEN BOEHHOro komuccapuara YP mno MO npemjnoxeHus o
COBEPILICHCTBOBAaHUYU OPraHU3AIMH IEPBUYHOTO BOMHCKOTO YUETa;
4177 nmnonb3oBaTbcsi MHGOPMAIMOHHBIMU  MaTepuajiaMd ¥ HOPMATHUBHO-TIPAaBOBBIMU
JIOKyMEHTaMH, HCOOXOMMBIMU JIJIsl UICTIOJTHEHHSI CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEHH;
4.1.8 moBBIIATH CBOIO KBAIM(UKALHUIO.

5. OTBeTCTBEHHOCThH

5.1. HCcIieKkTop 10 BOMHCKOMY Y4eTy U OpPOHUPOBAHHUIO HECET OTBETCTBEHHOCTH 3a:
5.1.1 ocyiiecTBIeHHE BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH;
5.1.2 opraHuzanuio cBoei pabOThl, CBOEBPEMEHHOE M KBaTH(PHUIIMPOBAHHOE BBHIMOTHEHHE
MIPUKA30B, PACTIOPSKEHUHN U MMOPYUYEHUN PYKOBOJICTBA, HOPMATUBHBIX MPABOBBIX aKTOB IO CBOEH
JIeATEIbHOCTH;
5.1.3 coOmtomeHre TpaBWI  BHYTPEHHETO TPYAOBOTO  pACIOpsSAKa, TMPABHI TEXHHUKHU
0e30MacHOCTH, MOKapHOU OE30MaCHOCTH;
5.1.4 paunonanbHoe U 3¢ (HEKTUBHOE UCTIOIB30BAaHUE MATEPUANIbHBIX U (PMHAHCOBBIX PECYPCOB;
5.1.5 BegeHune JOKyMEHTAIUH, IPEAYCMOTPEHHON JOHKHOCTHBIMU O0S3aHHOCTSIMHU.

5.2 3a HapymieHWe 3aKOHOJATEIbHBIX M HWHBIX HOPMATHBHBIX AKTOB WHCIIEKTOP II0
BOMHCKOMY y4YeTy U OPOHHPOBAHHUIO MOXKET OBITh MPUBICYEH B COOTBETCTBUH C JACHCTBYIOIIHM
3aKOHOJIaTE€TLCTBOM B 3aBUCUMOCTH OT TSDKECTH MPOCTYNKA K TUCIUIUIMHAPHON, MaTepHATbHOM,
aJIMUHUCTPATUBHOM, YTOJIOBHON OTBETCTBEHHOCTH.

6. ITopsinok nmepecMoOTpa 10JKHOCTHON HHCTPYKIMHU
6.1. JloipKkHOCTHAsT WHCTPYKIUS TOJJICKHT IEPECMOTPY TPH HM3MEHCHHH 3aJad |
(GYHKIIMI OpraHOB MECTHOTO CAaMOYIPABICHHS MO OCYIIECTBICHHIO TMEPBHYHOTO BOMHCKOTO
ydeTa rpakJiaH.



ITOJIO’)KEHUE

00 opraHu3anuM ¥ OCylIeCTBJIEHUN NEPBUYHOI0 BOMHCKOI0 y4eTa IpaxIaH
HAa TEPPUTOPUU MYHHIIUNIAJILHOTO 00pa3oBanus «IloHuHcKOoE»

1. OBIIME NOJIOKEHUSA

1.1. MHcniekTop 1o BOMHCKOMY Y4€Ty U OPOHUPOBAHUIO MYHHUIIUIAIBHOTO

obpazoBanus«IloHHHCKOE)
B CBOEH AesATENBHOCTH pyKoBoacTBYyeTcs: Konctutynueit Poccutickoin ®@enepanuu,
®denepanpupiMu 3akoHaMu Poccmiickoit @eneparium oT 31.05.1996 1. Ne 61-D3 «O6 ob6opoHEe»,
0T 26.02.1997 1. Ne 31-®3 «O MmoOMnIHM3aMOHHON IMTOATOTOBKE M MoOMIIM3aIuu B Poccuiickoi
®denepanuny ¢ USMEHEHUSIMU cOTIacHO 3aKoHY OT 22.08.2004 1. Ne 122, ot 28.03.1998 1. No 53-
®3 «O BOMHCKOH 00513aHHOCTH M BOSHHOMU cITy»k0e», [lojtokeHrneM 0 BOMHCKOM y4eTe,
yTBEpKICHHBIM ImoctanoBieHneM [IpaBurenscrBa Poccniickoit deaepammu ot 27.11.2006 r. Ne
719, «MIHCTpYKIMEH 110 OPOHMPOBAHHIO HA ITEPHO]T MOOMIM3AIIMU ¥ Ha BOCHHOE BPEeMsI IPaKIaH
Poccuiickoii @eaeparuu, npedpiBaromux B 3anace Boopykennbix Cui Poccuiickoit denepanuu,
(denepabHBIX OPraHOB MCIIOJHUTEILHON BIIACTH, MMEIOIIMX 3arac, U padOTaIINUX B OpraHax
roCyJ1apCTBEHHOM BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBJICHUS U OPraHU3ALMAX», 3aKOHAMU
Y amyprcekoit PeciyOnuku, Y ctaBoM opraHa MECTHOTO CaMOYITpaBIICHUsI, HHBIMU
HOPMAaTHUBHBIMH MMPABOBLIMU aKTaMU OPraHOB MECTHOTO CAMOYIIPaBJICHHUS, @ TAK)KE HACTOSIUM
[Tonoxxenuem.

I1. OCHOBHBIE 3ATIAYHN

OCHOBHBIMU 33/layaMy  MHCIIEKTOPA MO0 BOMHCKOMY y4€Ty U OPOHUPOBAHUIO SIBIISIOTCS:

obOecrieueHre HCIIONHEHUS TpaKAaHAaMH BOMHCKON OOSI3aHHOCTH, YCTaHOBJIEHHOM
denepanbubiME 3akoHaMH «O0 060poHey», «O BOMHCKOM 00S3aHHOCTH U BOGHHOU ciryx0e», «O
MOOMIIM3AITMOHHOM MTOATOTOBKE U MoOMIm3anuu B Poccuiickoit deneparumny;

JTOKyMEHTaIbHOE 0hopMIIeHHE CBEICHUI BOMHCKOTO Y4eTa O rpaKIaHax, COCTOSIIIIUX Ha
BOMHCKOM Y4Y€T€; - aHAJIW3 KOJMYECTBEHHOTO COCTaBa M KAaueCTBEHHOTO COCTOSIHHS
MPU3BIBHBIX MOOWIM3AIMOHHBIX JIFOJCKUX PECYPCOB MJisl 3 (HEKTUBHOTO UCTIOIB30BAHUS B
HMHTEepecax obecredeHus 000pOHBI CTpaHbl M O€30MTaCHOCTH TOCYAapCTBa;

- TPOBEJIEHNE IUIAHOBON PabOThI MO MOJATOTOBKE HEOOXOAMMOTO KOJIMYECTBA BOCHHO-
00Yy4YEeHHBIX TpakJaH, MPeObIBAIOIINUX B 3amace, st 00eCTieueHruss MEPOTIPUATHIA TI0 TIEPEBOTY
Boopyxennbix Cun Poccuiickoit ®enepanuu, ApYrux BOWCK, BOMHCKHX (HOPMHUPOBAHHUN U
OpraHOB C MHPHOTO Ha BOEHHOE BpeMs B TMEpHOJ MOOWIM3AIMU U TOJAJEpKaHUE UX
YKOMILIEKTOBAaHHOCTH Ha TPeOyeMOM YpPOBHE B BOSHHOE BpEMSI.

. ®YHKIIUN

[Tpu ocyiiecTBI€HMN MEPBUYHOTO BOMHCKOTO Y4eTa OpraHbl MECTHOT'O CaMOYIIpaBIEHUS
MOCEJICHU U OpraHbl MECTHOT'O CaMOYITPABIICHUS TOPOJCKUX OKPYTOB OOsI3aHBI:

OCYIIECTBIIATh COOp, XpaHEHHE U 00PabOTKY CBEICHHM, COIEpKAIIMXCS B JIOKYMEHTax
MEPBUYHOTO BOMHCKOIO y4eTa, B MOPSIKE, YCTAaHOBJICHHOM 3aKOHOJATEIHCTBOM Poccuiickoi
®enepanu B 00JIACTH TEPCOHANBHBIX JaHHBIX W IlojmokenmeM o BomHCKOM ydere. CocTaB
CBEJICHUH, COJIepKAIINXCS B IOKYMEHTaX MEPBUYHOIO0 BOMHCKOTO y4eTa, H (popma ydeTa TaKux
cBenennii onpeneisatoTes IlomoxeHneM 0 BOMHCKOM YVUETe;

MOAACP)KUBATh CBEJICHHMS, COJIepKaANIecs B JOKYMEHTAX TIEPBUYHOTIO BOMHCKOTO y4eTa, B
aKTyaJlTbHOM COCTOSSHMM W OOeclieunBaTh MOJJCpKaHHE B aKTyaJlbHOM COCTOSHUH CBEJICHHM,
coJiep)Kaluxcss B JIOKYMEHTax BOWMHCKOro ydera. [Ipm sTomM wmHpopManus 00 H3MCHECHUH
CBEJICHUM, COJIep)KalIUXCSd B JOKYMEHTaX BOMHCKOI'O ydeTa, JOJDKHA HalpaBJsSTbCS B OTJEI
BOoeHHOTro komuccapuara ¥YP mo MO B n1ByxHeIeTbHBIN CPOK CO JIHS €€ TOJTYUEHHS;

HaMpaBJIsATh B IByXHEACIBHBIN CPOK IO 3aIIpocaM OTJieJia BOEHHOI0 KoMuccapuara Y P mo
MO HeoOXOoauMbIe Il 3aHECEHHS B JOKYMEHTBI BOMHCKOTO ydYeTa CBEJICHHMS O TIpakJaHax,
MOCTYNAOIIMX Ha BOMHCKHM Y4ET, COCTOSAIINX Ha BOMHCKOM y4yeTe, a TaK)KE€ HE COCTOSIIUX, HO
00s13aHHBIX COCTOSITH HA BOMHCKOM yUeTe;



OpraHu30BbIBaTh M O0ECICUYMBATH IIOCTAHOBKY HA BOMHCKHMI yYeT I'paKJIaH, CHSATHE C
BOMHCKOI'O y4yeTa U BHECEHHE M3MEHEHHUH B JOKYMEHTHI BOMHCKOIO yuéTa rpakaaH, 00sI3aHHbIX
COCTOSTH Ha BOMHCKOM Y4€Te, IPU UX Iepee3iec Ha HOBOE MECTO KUTEILCTBA, PACIIOI0KEHHOE B
npeaenaax TEPPUTOPHU MYHHUIMNAIBHOIO 00pa3oBaHHs, MECTO HpeObIBaHUS JU0O BEIE3AE M3
Poccuiickoii ®Penepanyn Ha Cpok Oojee IIECTH MeECIlEeB HWIA Bbe3jge B Poccuiickyro
®denepaluio;

OCYILECTBIATH CcOOp HHPOPMAIUA O IPOXOKICHUM TIpaKJaHAMH MEIULIMHCKOTO
o0ciaemoBaHus IIpU  IICPBOHAYAILHOM IIOCTAHOBKE HA BOMHCKHHM Yy4YeT, IHIPU3BIBE WU
MIOCTYIUICHUM HA BOCHHYIO CIIYKOY I10 KOHTPAKTY, MOCTYILJICHUU B BOCHHELIC 00pa3oBaTe/IbHBIC
yupexaeHus npo(eccHoHaIbHOr0 00pa3oBaHMs, MIPU3BIBE HAa BOCHHBIC COOPBI, MEIMIIMHCKOIO
IIEPECOCBUACTEILCTBOBAHNS PaHEC MPH3HAHHLIX OTPAHMYCHHO T'OJHBIMU K BOCHHOM Cilyk0Oe 110
COCTOSIHHIO 37J0POBbBSI;

NPENCTABIATL B OTHE] BOEHHOro komuccapuara YP mo MO exerogHo no | okrtsa0ps
CIIMCKHU TpakIaH MY)KCKOI'O MoJia, JOCTUIIINX Bo3pacra 15 jer, u rpaxkgaH MY)KCKOIro I10Ja,
IOCTUTIIINX Bo3pacrta 16 jet, a 10 1 HOSOPs - CIIUCKHU
rpakJIaH MYXKCKOTO TII0JIa, ITOJUICKAIINX IICPBOHAYAILHON ITOCTAHOBKE HAa BOMHCKHH YYeT B
CJICAYIOIIEM rofay, 1o popMe, ycTaHOBICHHOM [10JI10)KeHHEM 0 BOMHCKOM yUeTe;

OpraHU30BbIBaTh M OOCCIICYMBATh CBOCBPEMEHHOC OIIOBCIICHUE TPaKJaH O BBI30BaX
(moBecTKax) OT/eNa BOGHHOTo Komuccapuara YP mo MO;

BECTHU MPUEM TPaXKJIaH MO0 BOMPOCAM BOMHCKOIO y4eTa.

V. IPABA
HpI/I OCYHICCTBJICHHUH IICPBUYHOIO BOMHCKOI'O YU€Ta Opraibl MCCTHOT'O CaMOYIIPaBJIICHUA
MOCEJICHUI " OpraHbl

MECTHOTO CaMOYITPaBJICHHS TOPOACKUX OKPYTOB BIIPABE:

3arpanvMBarh y OpraHu3alui U rpaxaad nHOOPMAIo, HEOOXOIUMYIO IS 3aHECCHHS B
JIOKYMEHTBI BOMHCKOT'O Y4€Ta;

BBI3BIBATh I'PAXKJAH MO BOIPOCAM BOMHCKOI'O y4e€Ta M OIOBEIATh IPa)KJaH O BbI30BAX
(moBecTKax) OT/eNa BOGHHOTro kKomuccapuara YP mo MO;

OTIPENICTIATH MOPSIIOK OMOBEIICHUS I'PaXKJIaH O BbI30BaX (ITOBECTKAX) OT/iejIa BOCHHOTO

komuccapuara YP nmo MO;

ONpeNeNATh MOPSIIOK MpUeMa I'pakJJaH o BOIIPOCaM BOMHCKOIO YUETa;

3alpalivBaTh y COOTBETCTBYIOIIETO OTJejda BOEHHOro komuccapuata YP mo MO
Pa3bICHEHHS 10 BOIIPOCAM MEPBUYHOTO BOMHCKOTO y4eTa;

BHOCHTHL B OTACIBI BOGHHOro Kommccapuata YP mo MO mnpemioxeHus o
COBEPIIICHCTBOBAaHUHU OpTraHU3AIMH MIEPBUYHOTO BOUHCKOTO y4eTa.

V. PYKOBOACTBO

5.1.  HMHcmekTop 1Mo BOMHCKOMY Y4YeTYy U OpOHUPOBAaHHIO Ha3HAYaeTCs Ha JOJHKHOCTH
¥ 0CBOOOXKIAETCS OT JOJKHOCTH PYKOBOJIUTENIEM OpraHa MECTHOTO CaMOYTPaBICHHUS.
5.2. Hucmektop MO BOMHCKOMY Yy4e€Ty U OpOHHMPOBAHHIO HaxoJIWUTCS B

HETOCPEICTBEHHOM MOJYMHEHUH TJIaBbl OpraHa MECTHOTO CaMOYITpaBJICHUSI.

5.3. B ciyyae OTCyTCTBUSI MHCIEKTOpa MO BOMHCKOMY YYE€Ty M OpOHHUPOBAHUIO Ha
paboueM MecTe MO YBaXHUTEIbHBIM MPUYHHAM (OTMYCK, BpEeMEHHAas HETPYI0CIOCOOHOCTD,
KOMaHJIUPOBKA) ero 3aMeIIaeT BEeAYIIUN CIEIUaTUCT MyHHUITUIIAILHOTO 00pa3oBaHUs
«ITonnuckoe» boranosa Haranbst AnekcanapoBHa.



